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JIMCT HOI'OVKEHHSA

OCBITHBO-TIPO(eciiiHOl MporpaMmu

«JOKYMEHTAIINHO-IHOOPMAIIVMHE 3ABE3INIEYEHHS
AJIMIHICTPATUBHOI I IPABOBOI AISIJIBHOCTI»

PIBEHD BUIIOI OCBITU  Ilepumit (6akanaBpchKuii)

I'AJIY3b 3HAHD 02 KynbTypa 1 MUCTEIITBO

CIIELIAJIBHICTD 029 Indopmariitna, 010110TeYHa Ta apxiBHA
crpasa

OCBITHA bakanasp 3 indopmarriiinoi, 6101i0TeUHOT Ta

KBAJI®IKALIA apXiBHOI CIIpaBU

I[TOT'OJI’KEHO

[TpopexTop 3 HaBUAJILHO-OPraHi3aliitHOT poOOTH
CX11HO€EBpONENCHKOTO YHIBEpCUTETY 1MeH1 Payda
AOs130Ba
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HaBuanbHO-METOIUYHOIO paH0IO
CXi1IHO€BpONEHCHKOTO YHIBEpCUTETY iMeH1 Payda
AOns30Ba

[Mpotokou Big 07 weprHs 2023 p. Ne 05-2022/2023



HEPE/IMOBA

OcgitHBO-TIpO(hEciitHa nporpama «JlokymeHTariiHo-1HopMarriiine
3a0e3neyeHHs] aJAMIHICTPATUBHOI 1 MPaBOBOI MAISUIBHOCTI» MiJATOTOBKK (DaxiBIIiB
nepmoro  (0akamaBpChbKOTO) piBHA BHINOI OCBITH 32 croerjanbHicTio 029
«IHdopmarriiina, 616;110T€YHa Ta apXiBHA CIIpaBa» po3po0JieHa BiIMOBIIHO 10 3aKOHY
VYkpainu «IIpo Bumry ocBiTy» Bim 01.07.2014 p. Ne 1556-VII, [loctanoBu KaGinery
MinictpiB Ykpaiau «IIpo 3aTtBepxenns HarionansHo1 pamku kBamidikariiii» Nel341
Bix 23.11.2011 p., [loctanoBu Kabinery MinictpiB Ykpainu «lIpo 3aTBepmkeHHs
JlineH31MHUX YMOB TMPOBAKCHHS OCBITHBOI MISUTBHOCTI 3aKJIaJiB OCBITH» Bij
30.12.2015 p. Ne 1187, nakazy MiHicTepcTBa OCBITH 1 Hayku Ykpainu «IIpo
3aTBEPDKEHHS CTaHAApTy BHINOI OCBiTH 3a crerianpHicTIO 029 «lHdopmariiiina,
010;Ti0TeYHA Ta apXiBHA CIIpaBay JJIsl epioro (0akaaaBpChKOro) piBHS BUILIOT OCBITH
Bim 12.12.2018 p. Ne 1378.

PO3POBJIEHO

Po6ouoro rpymnoro y ckiaji:

1. 3axaposa Ipuna BononumupiBHa, KaHAUAAT ICTOPUYHUX HAYK, TOLUEHT
2. Kosanp Bitaniit BomogumupoBud, KaHIUIAT TEXHIYHUX HAYK, JTOIEHT
3. Manbkyta SlHa MukosaiBHa, KaHIUIAT CKOHOMIYHUX HayK

4. Jlucenko Onekcanap MuKkoaifoBUY, KaHIUIAT TOMITHYHUX HAYK, TOLICHT

Peuyens3ii 306nimnix cmeikxonoepie:

1. AGpamoBa AuiHa AHaTONIiBHA, HAYaJIbHUK BIIAUTY JOKYMEHTOOOITY Ta
KOHTPOJTIO arapaty Yepkachbkoi 00J1acHOT IepKaBHO1 aAMIiHICTpaIlii.

2. T'opna Haramis BacuiiBHa, 3aCTyMHHK KEPYIOUOTO CIpaBaMH, HAYaJIbHUK
3araJibHOTO BIJ/ILTY BUKOHABUOTO anapaTy Yepkacbkoi 00JacHOi pau.



1 MPO®LIb OCBITHHO-IPO®ECIHHOI ITIPOI' PAMU

3i cmewiasbHOCTI 029 «IH(popMmaniiina, 6i01ioTeyHa Ta apXiBHA cIpaBa»

1 - 3araabHa indopmanis

IToBHa Ha3Ba
3aKJIaay BHLIOI
OCBiTH Ta
CTPYKTYPHOTO
niapo3airy

CxigHoeBpomneiicbkuil yHiBepcuteT iMeH1 Payga Ab6nsa3oBa

Kadenpa my6aigHOTO Ta IpUBATHOTO MTpaBa

Cryninb BULILON
OCBITH Ta Ha3Ba
KBasdiikamii
MOBOI0 OPHUTIHAJY

bakanasp
bakanasp 3 iHpopmariiiiHoi, 6106J110T€YHOT Ta apXiBHOI CIIPABU

Odiuiiina HazBa
OCBITHBOI
nporpamMmu

JlokymeHTaniiHo-1HpopMaIliiine 3a0e3nedeHHs
aJMIHICTPATHUBHOI 1 MPABOBOI JISIIBHOCTI

®opMHu HABYAHHSA

OYHa (JeHHAa), 3a09Ha, JyajibHa, JUCTAHIIHHA

Tun puniiomy Ta
00csT OCBITHLOI
nporpamMmu

Jluruiom G6akanaBpa, OIUHUYHUM.

O6csar kpeautiB €KTC, HeoOXimHuMX s 3M00YTTS MEpIUIOTO
(6akamaBpChKOTO) piBHS BHUIIOT OCBITH Ha 0a31 MOBHOI 3arajbHOT
cepenHboi ocBiTH cTaHOBUTH 240 kpenutiB €CKTC.

Ha ©6a31 crymens «wmomoammii  OakanaBp»  (OCBITHBO-
KBaTI(IKAIIHHOTO PIBHS «MOJOJIIINN CIEIIaTICT») 3aKJIa]] BUILO1
OCBITH Ma€ MpaBO BU3HATU Ta mepe3apaxyBatu kpeautu €KTC,
OTpUMaHi B MeKax MONepeIHbOT OCBITHBOI IPOrpaMu MOJIOILIOTO
OakanaBpa (MOJIOJIIOrO CIelianicTa), 0OCATOM HE OUIbLIE HIK
120 xpenutiB €KTC.

Ha ocHoBi crynens «paxoBuit Monoamuii OGakaimaBp» 3aKiaj
BUIIO1 OCBITH Ma€ MPaBO BU3HATH Ta Tiepe3apaxyBaTH HE OibIie
Hix 60 kpeautiB €EKTC, oTpuMaHux 3a MOMIEPETHHOI0 OCBITHHOIO
nporpamoro gaxoBoi nepeasuioi ocBith Minimym 50% obcsry
OCBITHBOI TPOTPaMU BUIAUISIETHCS IS 3a0€3MEYCHHS 3arajibHIX Ta
cnerianbHuX  (paxoBWX)  KOMIETCHTHOCTEH 3a  JaHOIO
conemiaipHicTIO, Bu3HaueHnX CBO 3a cnoemansHicTIO 029
«Iudopmariitna, 616;mo0TeYHa Ta apXiBHA CIIpaBay.

[IpuiioMm Ha OCHOBI CTYIEHIB «MOJIOAIIHNI OakanaBp», «haxoBui
MoJsoamuii 0akanaBp» abo OCBITHbO-KBaNi(iKALIMHOTO PiBHS
«MOJIOJIIMKA  CIIEMIaIicT»  3IHCHIOETBCS 3a  pe3yJIbTaTaMHu
30BHINIHROTO  HE3aJIC)KHOTO  OI[IHIOBaHHS B TOPSJIKY,
BHU3HAYCHOMY 3aKOHO/IaBCTBOM.

KBanidikauis B
JTUATLIIOMI

Cryminb BUIIOI OCBITH — OakajaBp

CrnenianpHicTh — 029 IndopmamiitHa, 610i0TeUHa Ta apxiBHA
crpaBa




OcsiTHpO-TIpOdeciiina  mporpama  —  JlokymeHTamiiHO-
iH(popMaliiiHe 3a0e3reyeHHsl aAMIHICTPaTUBHOI 1 IIPAaBOBOI
TISIBHOCTI

Kpanidikamis — OakanaBp 3 iHpopmaliiHoi, 0107110T€YHOI Ta
apXiBHOT CIIpaBH

AxpenutoBana cnerianbHIcTh 029 «IHopmartiitHa, 610a10TeUHA

HasBHicTb Ta apxiBHa cHpaBa» 3a piBHEM «OakaiaBp» Tany3i 3HaHb (2
aKkpeauTaumii «Kynprypa 1 mucreurBo», (ceprudikar MOH Vkpainm mnpo
akpeauraniro cepig HI Ne 2487268 Bix 31 nunus 2017 p.)
HPK Vkpainu — 6 piBeHb;
QF for the EHEA (The framework of qualifications for the
Huxna/piBeHb European Higher Education Area) — nepmuii 1Kt
EQF-LLL (European Qualifications Framework for lifelong
learning) — 6 piBeHb
Jnis 3100yTTa cTyneHs OakanaBpa MPUAMAIOTBCS OCOOH, IO
3100y TIOBHY 3arajbHy CEpeOHI0O OCBITY ab0 OCBITHBO-
IlepenymoBu PRSI TIOBHY S8 Y Y Y
npodeciiHuii CTYMiHb (PaXOBOTO MOJOAMIOro OakaiaBpa Ta
OCBITHBO-KBaTI(QiKAIIHHIHN PIBEHb «MOJIOAIINI CIIEIIamicT»
Mosa(n) VYkpaiHcbka MOBa
BUKJIAIAHHS
Teomin mi Jlo 3akinueHHs Tepminy aii ceprudikary MOH VYkpainu mpo
OCEiTHbI([)i’ aKpeIuTaIliio po aKpeIUTOBAHY CHEI[iaTbHICTh 029
«Inpopmaniitna, 6i10mioTeyHa Ta apxiBHa CHpaBa» 3a pIBHEM
nporpamMu

«bakanaBpy (cepist HI Ne 2487268 Bin 31 nunus 2017 p.)

Inrepuer-agpeca
MOCTIiHHOT0
PO3MillIEeHH S
ONMCY OCBITHBHOI
nporpamMmu

https://suem.edu.ua/navchannya/osvitni-programi

2 - MeTa ocBiTHBOI IporpamMu

[TinroroBka ¢axiBuiB y cdepl I0oKyMeHTallitHO-1HpopMalliiiHoro 3abe3neueHHs
aJIMiHICTPAaTUBHOT (YIIPABIIHCHKOT) 1 MPABOBOI AISUTBHOCTI, 3JaTHUX BUPIIIYBATH 3aBIaHHS

CTBOPEHHS,

oprasizarii,

BUKOPUCTaHHS JIOKYMEHTHO-1H(OpMAIITHUX pecypciB Ta

KepyBaHHS JTOKyMEHTaliiHO-1HPpOopMallIiHUMHU MTPOLIeCaMU B YCTAaHOBAX.

3 - XapakTepucTHKA OCBITHBLOI IpOrpaMu

IIpeameTHa 00J1acTh

(rany3nb 3HaHb,
crneniajJbHIiCTD,
cneniaJji3zamisi, 3a
HAsIBHOCTI)

O6’exkmu  6ugyeHHaA ma  OiIGHOCMI:  THCTUTYHIi Ta
iH(ppacTpyKTypa, 10 3a0e3MeuyroTh CTBOPEHHS,
PO3MOBCIO/DKCHHSI, aKyMYJIOBaHHs, 30epiraHHs, apXiByBaHHS,
JOCTYM 710 iH(OpMaIlii Ta 3HaHb Y OyJb-IKUX ¢dopmaTax; Teopii,
IPOIIECH, TEXHOJIOTII Ta CTAaHIAPTH, IO CIPHUSAIOTH (HOPMYBaHHIO,
MiATPUMII Ta BUKOPUCTAHHIO 1HPOPMAIIHHUX PECYPCIB YCTAHOB;
OPUHIMON  Ta  apxiTeKTypa 1oOyJIOBH aBTOMATH30BaHUX




iH(OPMAIIITHO-TIOIIYKOBAX CHUCTEM, MPOOJIEMHO-OPIEHTOBAHUX
0a3 Ta OaHKIB JaHUX; JIOKYMEHTaIlilHO-1H(OpMaIliifHe
3a0e3medyeHHsT aJMIHICTPaTUBHOI (yHpPaBIIHCHKOi) 1 MPaBOBOL
TIISJIBHOCTI; OpraHi3aiiss 1 KepyBaHHS JOKYMEHTAUIWHUMH
mpoliecamMy; TEXHOJOTIUHI MPOIeCH, 3aco0M Ta IHCTPYMEHTH
poboTH 3 JOKyMeHTamMH Ta I1H(oOpMaIli€ro; opraHizamis
1H(pOpMaIIMHO-aHATITUYHOI ~ JISUTBHOCTI IS 3aJI0BOJICHHS
1H(pOopMaLIfHUX TOTPEO KOPUCTYBAUIB.

Ilpeomemna  obnacme  OII[l  MIiCTUTH  3HAHHA 3.
JIOKYMEHTO3HABCTRA, JIOKYMEHTAIIITHOTO 3a0e3meYeHHS
VOpaBJIiHHSA,  OpraHizamii  AUTOBOJACTBAa  (3arajlbHOTO  —
YOPaBIIHCHKOTO 1 CHEMiadbHOr0), 1H(GOpMaITHUX MTPOLIECIB,
iH(popMaliifHO-aHAMITUYHOT  JISJIBHOCTI,  aAMIHICTPATUBHOI
TISIIBHOCTI, TIPaBOBOI  AISUTBHOCTI, TPABOBOTO PETYITIOBAHHS
iHdopmariiiHoi chepu, CymaOBOro IIJIOBOACTBA, CKJIATaHHS
YOPaBIIHCEKUX (CIYy)KOOBHUX) 1 MpOIECyalbHUX JOKYMEHTIB,
iHQopMaLIfHUX  CHUCTEM, KOMII‘IOTEpPHHUX  TEXHOJIOTIH B
TIOKYMEHTHO-1H(opMaIiifHoi ramys3i, iHpopMaIlifHUX TEXHOJIOT i
IOPUANYHOT  JISUTBHOCTI,  CIEIIai30BAHOTO  ITPOTPaMHOTO
3a0e3MeyeHHs, COIlaIbHUX KOMYHIKaIllid, TIMePTeKCTOBUX 1
BEeOTEXHOJIOT1H, oprani3allii mpoIeciB JOKyMEHTYBaHHS 1 poOOTH
3 IOKyMEHTaMH, OpTaHi3ailii poOOTH CYJOBHX 1 MPABOOXOPOHHUX
OpraHiB, MPUHLUIIB 1 JOKTPUH HAIIOHAJBHOTO MpaBa, 3MICTY
NPABOBUX IHCTUTYTIB TAKUX Tajy3eil mpaBa, sSIK: KOHCTUTYLIHHE
npaBo, aJMIHICTpaTUBHE TMpaBo, TpyAoBe, iHMopmarliiiHe,
KOPIIOpaTHUBHE TIPABO.

OpienTanis
OCBITHBOI IPOrpamMu

OcaiTHBO-TIpOdeECciiiHa rporpama 0a3yeTbcs Ha
3arajqbHOBIIOMUX TMOJIOKEHHSX Ta pe3yjibTarax Cy4acHUX
HAYKOBHUX JIOCHIDKEHb 3 (YHKIIOHYBaHHsS 1H(MOpMAIiifHUX Ta
JOKYMEHTHHUX CHUCTEM; TeOopiixX, Mpolecax, TEXHOJOTIAX Ta
CTaHIapTax, M0 CHPHUSAIOTH (POPMYBAHHIO, MIATPUMII Ta
BUKOPHUCTAHHIO iHQOpMAIIHHUX peCypCiB YCTAHOB; TEOPETHUHUX
3HaHHSX 3 JIOKYMEHTO3HABCTBA, JTOKYMEHTAIIHHOTO
3a0e3meyeHHsT  yMNpaBIIHCBKOI 1  MPaBOBOi  JISUTBHOCTI,
iH(OpMaIIITHIX TPOIIECIB B YCTAHOBI1; OPIEHTYE HA BUKOPUCTAHHS
3HaHb JIOKYMEHTHO-iH(popMaIiiHoi chepu, rairysi ColiaabHUX
KOMYHIKallii, 3aCTOCYBaHHS HaBUYOK yIpaBiHHS
iHQopMaIitHIME pecypcaMu Ta JOKYMEHTHO-1H(OpMaliiHUMH
IpoIiecamMu; pealli3yeThCs 13 3aCTOCYBAaHHSIM METOIIB, TEXHOJIOT1H
Ta IHCTPYMEHTIB 1HPOPMALIHHOTO MEHEPKMEHTY, KOMIT FOTEPHUX
TEXHOJIOT1H JOKyMEHTHO-1H(opMaIliiftHOi Tamy3i, oprasizaimii Ta
METOOJIOT] HAayKOBO-JIOCTIAHOI JisSJIBHOCTI, 3 YIPaBIIiHHS
IHHOBAIIISIMU B JOKYMEHTHO-1H(popMaliiHii cdepi.

OIIII «oxymenTariitHo-iHopmarriitne 3a0e3neyeHHs
aZMIHICTpPATUBHOI 1 MPaBOBOi MISJIBHOCTI» OpIEHTOBaHA Ha
3M00yTTS CTyAEHTaMH 3HaHb 1 HaBUYOK 3. pPO3pPOOKH 1
BIIPOBQ/DKEHHSI TEXHOJIOTIYHUX TMPOIECIB  JIOKYMEHTYBaHHS,




pobotr 3 JOKyMeHTaMu 1  iH(oOpMalli€w;  opraHizamii
iHoOpMaIlIiHOI  AISUTBHOCTI;  3JIMCHEHHS  JOKYMEHTaIlliHO-
1H(MOpMaIIHHOTO CYIPOBOKECHHS aJIMIHICTPaTUBHOI 1 MPaBOBOL
JSITBHOCTI; yIpaBJIiHHSA JIOKYMEHTHO-1H(pOopMaliitHUMu
pecypcamMu 3  BHKOPHUCTAHHSIM Cy4dacHUX 1H(GOpMaIiHO-
KOMYHIKAI[IHHUX TEXHOJIOTIH, CIHeIiadi30BaHOTO MPOTPAMHOTO
3a0e3neyeHHss. OCHOBHI HampsMu npodeciiHol  MisUIbHOCTI
OakanaBpa: AUIOBOJICbKA, OpPTraHi3alliitHO-yIIpaBIiHChKa, apXiBHA,
pedepeHTchKa, iHGOpMaIliifHO-aHalITUYHA, KOHCYJIbTaIlliHA.

OcHoBHHit poxyc
OCBITHBOI IPOrpamMmu
Ta cneuiajizamii

CroerianbHa OCBITa B MPEAMETHIA 00JIaCTl CHEmiabHOCTI
«Iadopmariitna, 616110TeYHa Ta apXiBHA CIIPaBa.

Knwouosi cnosa: 1Hdopmariis, TOKyMeHT, 1H(OpMaIliitHi

pecypcu, 1H(pOopMaITITHO-aHATI THIHA TISUTBHICT,
JTOKyMEHTalllifHe 3a0e3TeueHHs yMpaBIiHHA, 1HQOpMaIliitHe
3a0e3meueHHs MIPaBOBOI TSITTBHOCTI, iH(opMariiHO-
KOMYHIKaIlIiH1 TEXHOJIOTI], MEpEeKeBi KOMYHIKaIlii,
1H(pOopMaIiiTHMI MEHEI)KMEHT, IHTEpHET-TEXHOJIOTi,

KOMIT‘FOTEPHI TEXHOJIOTIi JOKYMEHTHO-1H(OpMAIIHHOI Talry3i,
JJIOBOJICTBO, apXiBHA CHpaBa, BeOcCepBiCH, TManepoBUN 1
€JIEKTPOHHUHN TOKYMEHTOOOIT, KOMII ' FOTEpPHI MEpExXi, TMepTEKCT,
rinepMesiia, CUCTEMH KepyBaHHsS 0a3aMH J[IaHUX, EJIEKTPOHHE
ypsAayBaHHs, 1H(GOpMAIiiHI cucTeMH, iHQOpPMAIiiHI CIyX)OH,
ciaykba  JUIOBOJICTBA,  apXIBHUW  MIAPO3MIiN,  MPUKIAIHE
nporpaMHe 3a0e3neueHHs, cucTeMa JOKYMEeHTallii, TpolecyalibHi
JOKyMEHTH, poboTa 3 JOKyMeHTaMu, iH(opMaIliiiHi BiIHOCUHH,
iH(popMmalliiiHe 3a0e3nedeHHs, IPaBoBl 1HCTUTYTH, HalllOHAJIbHE
MpaBo, raiy3l MpaBa, Cy/0BI 1 MPAaBOOXOPOHHI OpraHH, 3aXUCT
iH(pop™marii.

Oco0auBocTi
nporpamMu

OINll  «/lokymeHTauiiHo-iHpopMaliiiHe  3a0e3MedeHHs
aJIMIHICTPAaTUBHOI 1 MPAaBOBOI AISUIBHOCTI» 103BOJIsIE chopMyBaTH
y 3100yBayiB BHUINOI OCBITH KOMIIETEHIII ISl JOKYMEHTHO-
iH(hOpMAaIIiifHOT chepu; BUPIIIUTH npooiemy
HEYKOMITJIEKTOBAHOCT1  (DaxiBIfIMH TIAPO3ALTIB YCTaHOB —
3arajJbHUX BIJJUIIB, BIIALIIB OpraHi3alliiHO-KaJApoBOi poOOTH,
BIJITLTIB JIIJTOBOACTBA 1 KOHTPOJIO JIEPKaBHHUX aaMIHICTpAIIii,
OpraHiB MICIICBOTO CaMOBpsIIyBaHHS, OpPTaHiB JIepP>KaBHOI
BUKOHABUYOI  BJaAM, apXiBiB, TEPUTOpIaJbHUX  ILIEHTPIB
iH(popMmarii, iH(pOpMaIiTHIX HiPO3ILTIB, CITy k0
JIOKYMEHTAIlIHHOTO 3a0€e3MeUeHHs YIIPaBIiHHS, PABOOXOPOHHUX
OprasiB, Cy/IOBUX YCTaHOB, MiIMIPUEMCTB 1 YCTaHOB Pi3HOI (hopMHU
BIIACHOCTI.

4 — IlpuaaTHICTL BUNYCKHHUKIB /10 MPaleBJANITYBAHHS Ta MOJAJbIIIOT0 HABYAHHS

IMpupaTHicTs 10
NpaneBJaAlITYBAHHS

BuITyCKHIKH MOKYTh MPAIIOBATH B IEP)KaBHUX YCTAHOBAX, HA
MiAPUEMCTBAX Oyab-sK01 (DOPMH BIIACHOCTI. 30KpEMa, B OpraHax
JIEpKaBHOT BJIQJM Ta MICIEBOTO CaMOBPSIYBAaHHS, CIyK0ax
JUJOBOJICTBA ~ CYJOBMX 1  TIPaBOOXOPOHHHMX  OpraHiB,




iH(OpMaIITHIX YCTAaHOBAX; IIEHTPAX 3aWHSITOCTI; 0i0Ii0TeYHNX
yCTaHOBax;  clyx0ax  JUIOBOJCTBA,  JOKYMEHTAIIMHOIO
3abe3mneyeHHs; 1HGoOpMaIliiHO-aHATITHYHUX BiAUIax (OpraHiB
JePKABHOTO YyMpPaBJIiHHSA, OAaHKIBCHKHUX, IMOJATKOBHUX YCTaHOB,
OpraHiB CTaTUCTHUKH, apXiBiB); BIIAIIaX HAYKOBO-TEXHIYHOI
iHdopmartii, iHpopMaIliiHUX, peKIaMHUX (ipMax Ta areHTCTBAX;
apXiBHUX YCTAHOBAaX; KaJpOBUX CIyx0ax Ta 1H. Ta 3alMartu
MOCaJIn: JIOKYMEHTO3HAaBLIS; MeHe/kepa  (ympaBUTeNs)
iHdopmarii;  iHGOpMAIIHHOTO  KOHCYJIbTaHTa;  aHATITHKA
iHQopMallifHUX  pecypciB; KepiBHHKaA/CTEIaaicTa CIyXou
JTOKYMEHTAIIMHOTO 3a0e3MeueHHs] yIpaBJiHHS, oOpraHizaTtopa
JIJOBOJICTBA; aJAMIiHICTpaTopa ©Oa3W JaHUX; aJMiHICTpaTopa
BeOpecypcy;  apxiBapiyca;  cmeriaiicta  iH(pOpMariiHo-
PEKJIaMHOTO areHTCTBA; CEKpeTapsl aaMIHICTPATUBHUX OpPTaHIB;
noMivHuKa/ pepepeHTa KepiBHUKA.

Ilpogpeciiini nazeu pobim 3a xnacugikamopom npoghecii (K
003:2010):
1473 Menemxepu (ynpasuteni) y cepi HagaHHs 1HpopmMarii
243 Tlpodecionanu B cdepi apXiBHOI CIpaBH, MY3€€3HABCTBA,
610mioTeuHoi cripaBy, iH(OpMalIii Ta KIHOTIPOTpam:

2433 TIpodecionanu B ranysi iHpopmailii Ta iHPOpMaIIITHOTO

aHalizy

2433.2 Tlpodecionanu B ranysi iHbopMmauii Ta iHQOpMaliiiHi

aHAIIITUKH
3431 Cekpetapi aAMIHICTPaTUBHUX OpPTaHIB

3434.1 TloMiYHUKH KEpIBHUKIB MiANPUEMCTB, YCTAHOB Ta
opraxizauin
3432 CynoBi cekperapi, BUKOHABIII Ta PO3MOPSAHUKU
3435 OpranizaTopu JI1JI0BOICTBA
3435.1 OpranizaTopu JIi10BOACTBA (JI€p:KaBH1 YCTAaHOBH)

3435.2 Opranizatopu IiIOBOACTBA (BUIM EKOHOMIYHOI
TSUTHHOCTI)

3435.3 OpranizaTtopu Ii7I0BOJCTBA (CHCTEMa CYyI0YHHCTBA)
3436 [lomiYHMKY KepiBHUKA

3436.1 IlomiuHMKHM KepiBHHUKA MiANpPUEMCTBA (yCTaHOBH,

oprasi3zariii)

3436.2 IloMIYHUKM KEpIBHHKIB BUPOOHMYUX Ta 1HIIUX

OCHOBHUX IIAPO3/ILJIIB

3436.1 Pedepent
3436.2 [TomiYHUK KepiBHUKA IHIIOTO OCHOBHOTO IiPO3/LILY

3436.3 TlomiyHMK KepiBHHMKA MAajoro MiANpHEMCTBA 03
amapaTty yNpaBIiHHS




Ilpogheciiini  nazeu pobim 3a International Standard
Classification of Occupations 2008 (ISCO-08):

33 — Business and administration associate professionals
(mpodecionan y cdepi 6i3Hecy Ta aIMIHICTPyBaHHS)
333 — Business services agents (IiJI0BUI MPEICTAaBHUK)

334 — Administrative and specialized secretaries
(axMiHICTpaTUBHUH Ta CHELiaIbHUN ceKpeTap)
335 — Regulatory government associate professionals

(mpodecionan y cdepi Aep>KaBHOTO YIPABIIHHS)
34 — Legal, social, cultural and related associate professionals
(mpodecionan y MOpUAMYHIN, COIIOKYJIBTYPHIM Ta CYMIXKHUX
chepax)
341 — Legal, social and religious associate professionals
(mpodecioHan y MOPUANYHIN, COIIATBHIA Ta pETridHIN
chepax)
35 — Information and communications technicians (daxienp 3
1H(pOpMaLIIITHO-KOMYHIKaLIHHUX TEXHOJIOT1i)
351 — Information and communications technology operations
and user support technicians (¢axiBemb CayKOH MATPUMKH
KOPHCTYBayiB Ta iHHOPMAIIITHO-KOMYHIKAIlIHHUX CUCTEM)
352 — Telecommunications and broadcasting technicians
(texHiynuit  ¢axiBeub y cdepl TeIeKOMyHIKalid Ta
enexkTpoHHUX 3MI)

IMogannie
HABYAHHS

MoxHBICTH HaBYaHHS 3a MPOTrPaMor0 JIpyroro
(maricTepchkoro) piBHs BUIOI OCBITH. HaOyTTs m01aTKOBHX
KBamiQiKaIii B CHCTeMI TiCIISTUIIIIOMHOI OCBITH.

5 - BukiaagaHHA Ta OLiHIOBAHHSA

Bukiaaganusa ta
HABYAHHSA

[ToemHaHHS JIEKIif, CEMIHAPCHKUX, TPAKTUYHUX 3aHSITh,
CaMOCTIifHOT poOOTH 13 pO3B’A3yBaHHS MPOOJIEM; BUKOHAHHS
KypcoBux po0Oit, mabopatopHi poOOTH, KOHCYJIbTAMil i3
BUKJIaJlauaMH, TMIATOTOBKA 3BITIB 3 MPaKTUKH, MIATOTOBKA
KBaJTi(ikaniiHoi poOOTH.

OuiHOBaHHSA

Ex3amenwu, 3aitiku, MOTOYHUI KOHTPOJIb (YCHA/MTMChMOBA (hopMa
Ta B EJEKTPOHHOMY pPEXHMi), Mpe3eHTallli, 3aXUCT MPAKTUKH,
3aXHUCT KypCOBUX POOIT, 3aXUCT KBaTi(piKkaIiitHoi poOOTH.

6 - [IporpaMHi KOMIETEHTHOCTi

Inrerpanbua
KOMIIETEHTHICTh

31aTHICTh PO3B’SI3yBAaTH CKJIQJIHI CIICIliali30BaHl 3aBJaHHS Ta
MpakTU4Hi mpobiemu y chepi moOKyMeHTHO-iH(pOpMaIiHOT
JUSUTBHOCTI, opraHizamii  JOKyMEHTaliiHO-1H(POpPMAIIHHOTO
3a0e3MmeueHHs qisIIbHOCTI YCTaHOB.




3arajabHi
KOMIIETEHTHOCTI

(3K)

Komnemenmmnocmi, eusnaueni cmanoapmom BO
cneyiaibHoCmi:

3K 1. 3paTHicTh 10 aOCTPaKTHOTO MUCJICHHS, aHAJI3y Ta CUHTE3Y.
3K 2. 31aTHICTh 3aCTOCOBYBATH 3HAHHS y MPAKTUYHUX CUTYAIlisIX.

3K 3. 3HaHHA Ta po3yMiHHS TPEeAMETHOI 001acTi Ta mpodeciiHoi
ISUIBHOCTI.

3K 4. 31aTHICTh CIIJIKYBaTHUCS JIEPKABHOIO MOBOIO SIK YCHO, TakK 1
MHACHMOBO.

3K 5. 31aTHICTh CIUIKYBAaTHCh 1HO3EMHOIO MOBOIO.

3K 6. HaBuuku BUkopucTaHHS 1HPOPMaLIMHUX 1 KOMYHIKATUBHUX
TEXHOJIOT1H.

3K 7. 3paTHICTH 10 MOITYKY, ONpAIOBaHH Ta aHai3y iH(opmarlii
3 PI3HUX JDKEPE.

3K 8. 3partHicTh OLIHIOBaTH Ta 3a0e3leuyBaTd  SKICTh
BUKOHYBaHUX POOIT.

3K 9. 3paTHICTh MpaIFOBaTH B KOMaH/I].

3K 10. 3pgaTHicTh CHOUIKYBAaTUCS 3 TMPEACTABHUKAMHU 1HIIHUX
npodeciifHuX Tpyn pi3HOTO PiBHS (3 €KCIEPTaMHU 3 1HIINX Tally3en
3HAHbB/BUJIIB €EKOHOMIYHO1 JISITBHOCTI).

3K 11. 3natHicTh peanizyBaTd cBOi IIpaBa Ta 00OB’SI3KU SIK WJIEHA
CyCNUIbCTBA,  YCBIAOMJIFOBATH  IIIHHOCTI  TPOMAISHCHKOTO
(BUIBHOTO JIEMOKPATHUYHOI'0) CYCHUJILCTBA Ta HEOOXITHICTH HOTro
CTaJIOTO PO3BUTKY, BEPXOBEHCTBA TpaBa, MpaB 1 CBOOO U JTIOANHU
1 rpoMaJisHUHA B YKpaiHi.

3K 12. 3patHicTe 30epiratu Ta TPUMHOXKYBATH MOpPAJbHI,
KYJbTYpPHI HaYKOBI I[IHHOCTI 1 JJOCSTHEHHS CYCIIJIbCTBA HA OCHOBI
PO3YMIHHS 1CTOpPIl Ta 3aKOHOMIPHOCTEW DPO3BUTKY MPEAMETHOI
obnacTti, 1l Micus B 3araipHiii CHCTEMi 3HaHb PO MPUPOIY i
CYCIIIJILCTBO Ta y PO3BUTKY CYCIIIJILCTBA, TEXHIKH 1 TEXHOJOTIH,
BUKOPUCTOBYBATH Pi3HI BUIU Ta (OPMU PYyXOBOI AKTUBHOCTI JIJIst
aAKTUBHOTO BiJIMIOYMHKY Ta BEJCHHS 37J0POBOTO CIIOCOOY JKUTTH.

Komnemenmnocmi, eusnaueni zaknaoom euuioi oceimu.:

3K 13. Ominka cy4acHUX MpOIIECiB Ta MpoOJeM B CYCHUIBHO-
HOJIITHYHOMY >KUTTI JIep>KaBU 3 TOUKHU 30py ICTOPUYHUX MOJIINA Ta
1l T€OIOJIITUYHOTO CTAHOBHILIA.

3K 14. ®opmyBaHHS CTIMKOTO CBITOIVISIAY, MPaBUIBLHOTO
COpUIMAaHHS  CY4YacHUX TMpoOJeM PO3BUTKY CYCIIbCTBA,
JIIOJICBKOTO OYTTS, TYXOBHOI KYJIBTYpH.

3K 15. ®opmyBaHHS HAMIOHATHHOTO PO3YMIHHS JEP>KAaBHOCTI,
CBIJIOMOTO JIOTPUMaHHsI TpaB, cBOOOJ Ta 00OB’S3KIB JIIOJAWHHU Ta
rpoOMasTHUHA CaMOCTIHHOT He3aleKHO1 YKpaiHu.

3K 16. 3abe3neueHHs] OXOPOHU Mpaili 1 6€3MeKH KUTTEMISITBHOCTI
TPYJOBOTO KOJIEKTUBY.
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3K 17. BuBueHHs cy0'eKTiB opraHi3aiiifHOT MOBEAIHKHU 1 pO3poOKa
MICUXOJIOTIYHO OOTPYHTOBAaHUX TEXHOJIOTIH JJs BUPIIICHHS
opraHizaiiiHUX 3aB/aHb.

3K 18. 31aTHICTB AiTH Ha OCHOBI ETUYHUX MIPKYBaHb (MOTHUBIB).
3K 19. 3gaTHiCcTh TiITH COLIAIILHO BIAMOBIAAIILHO Ta CBIOMO.
3K 20. HaBuuku Mi»)KOCOOKUCTICHOT B3aEMO/IIi.

Komnemenmnocmi, eusnaueni cmanoapmom BO
cneyiaibHoCmi:

CK 1. 3patHicTh 3aiCHIOBaTH BIAOIp, aHami3, OIIHKY,
CUCTeMaTH3allilo, MOHITOPHUHI,  OpTraHizaiiio, 30epiraHHs,
PO3MOBCIO/KCHHSI Ta HAJaHHA B KOPHUCTYBaHHs 1HQpopMaIii Ta
3HaHb Y OyAb-sIKUX (popMaTax.

CK 2. 3pmarHICTh BHUKOPHUCTOBYBATH METOAM CHCTEMAaTH3aIlli,
MOIIYKY, 30epeskeHHs, Kiaacudikaiii inpopmartii st pi3sHUX THITIB
KOHTEHTY Ta HOCIiB.

CK 3. 3paTHicTh BHUKOPHUCTOBYBATH Cy4YacHl MPHUKIIAJIHI
KOMIT FOTEPHI TEXHOJIOT11, MporpamMHe 3a0e3eueHHs, MEPEKEBI Ta
MOOLTTEHI TEXHOJIOT11 I BUPIIIEeHHS MpodeCciiHUX 3aBaHb.

CK 4. 3parHicTh aHami3yBaTH 3aKOHOMIPHOCTI PO3BHUTKY,
JTOKYMEHTHO-1H()OpMaIifHNX TOTOKIB Ta MAaCHBIB, SIK INTYYHO
CTBOPEHOI MiACUCTEMH COITIaIbHUX KOMYHIKAITIH.

CK 5. 3pmaTHicTh CTBOpPIOBAaTH YiTKy, CTHCIY Ta TOYHY
YIPaBIiHCHKY JOKYMEHTAIIII0 BiJOBIIHO 10 YHHHUX CTaH/IapTIB.

CrneuiajbHi CK 6. 3patHicTh MiATPUMYBATH [IJIOBY KOMYHIKAIIO 3 yciMa
(¢paxosi, cy0’exTaMu 1H(pOopMaLIfHOTO PHUHKY, KOPUCTyBayaMHu,
npeaMeTHi) napTHEpamMu, OpraHaMu BJIAJIA Ta YIOPABIIHHS, 3aC00aMU MacOBOL
KOMIIETEHTHOCTI 1H(popMalii.
(CK) CK 7. 3paTtHicTh BHOPOBAPKYBATH I1HHOBAIlIMHI TEXHOJOTI]

BUPOOHUIITBA 1HPOPMALIMHUX MPOJYKTIB 1 MOCIYT, MiABUIICHHS
aKocTi  iH(opmalmiiiHoro  OOCIIyrOBYBaHHS ~ KOPHUCTYBaduiB
iHpopMaIiiftHuX, 010J110TeYHNX Ta apXiBHUX YCTaHOB.

CK 8. 3paTHICTH TPOEKTYBAaTH Ta CTBOPIOBATH JIOKYMEHTHO-
iHpOpMaIliiiHi pecypcH, IPOAYKTH Ta MOCIYTH.

CK 9. 3partHicts BuKOpHcTOBYBaTH PR Ta iHmi mnpuxiagHi
COIIIOKOMYHIKaIliifHI ~ TEeXHOJOTii B  yMOBaX  CYyYacHOi
iH(pOpMaIIIITHO-TEXHOJIOTIYHOT IHPPACTPYKTYPH.

CK 10. 3naTHicTh aAMIHICTPYBATH COLIaTbHI MEPEXKi, EICKTPOHHI
610;110TEKH Ta apXiBH.

CK 11. 3parHicTh  BUKOPHUCTOBYBAaTH  aBTOMAaTH30BaHi
1H(OPMAIIIITHO-TIONTYKOBI CHCTEMH, OPTaHI30BYBATH EJIEKTPOHHI
610:110TEKN Ta apXiBH.

CK 12. 3gaTHiCcTh CTBOPIOBATH, HAIIOBHIOBATH Ta 3a0€3MeUyBaTH
¢byHKIIOHYBaHHS BeOCATIB Ta BEOCHIILHOT y Mepexi [HTepHerT.
CK 13. 3ngaTHICTh OMAaHOBYBAaTH 1 BUKOPUCTOBYBATHU TEXHOJIOTI]
€JIEKTPOHHOTO YPSIYBaHHS Ta €IEKTPOHHOTO JOKYMEHTOOOITYy.
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CK 14. 3natHICTh 10 TTOAAIBIIOIO0 HaBYAaHHS 3 BUCOKHM PiBHEM
ABTOHOMHOCTI, TIOCTIMHOTO MiJABUIIEHHA piBHA 1H(MOpMAIIIHHOT
KYJIbTYpH.

CK 15. 3pmaTHicTh OMaHOBYBaTH Ta 3aCTOCOBYBATH TEXHOJOTIT
CHUCTEMHOT0 aHali3y iHGOPMAaIiHHOT JISTEHOCTI.

Komnemenmnocmi, eusnaueni 3akiaoom euwioi oceimu:

CK 16. ba3oBi ysBIE€HHS MPO PI3HOMAHITHICTh JOKYMEHTIB Y
COITIaTbHUX KOMYHIKAIlIAX, iX JOKYMEHTHI CHUCTEMH; BOJIOIHHS
MeTOJaMu  pO3pOOKM  JTIOKYMEHTHHMX  Kjacudikamiif, cxem
oprasizamii poOOTH 3 JOKyMEHTaMH, TEXHOJIOTIH 0OpoOKH
JOKYMEHTHOI1 1H(popMmallii, y T. 4. Ha €JIEKTPOHHUX HOCISIX.

CK 17. 3nanHsA 1 3aCTOCyBaHHS B YIPaBIIHCBKIA IsJIBHOCTI
MIPUHIIMITIB 1 TPaBUI PO3POOKH, TPOEKTYBAHHS, YIOCKOHAIIOBAHHS
YIOPaBIIHCBKOI JOKYMEHTAIlli, opraHi3amii JOKyMEHTaIlIHHOTO
3a0e31eueHHs yIpaByIiHHS.

CK 18. 3nanHs 1 yMiHHS 3aCTOCOBYBaTH Ha IMPAKTHUIIl METOJH,
cocobmn, 3aco0u  opranizamii JOKYMEHTOOOIry, MpoIleciB
JJIOBOJICTBA B YCTaHOBI, PO3POOKH HOPMATHUBHO-IHCTPYKTHUBHUX
MaTepiajgiB 3 JIJIOBOJACTBA 1 JOKYMEHTAIlIHHOTO 3a0e3medyeHHs
TSTTBHOCTI YCTaHOBH.

CK 19. 3naHHs HOpMAaTUBHO-METOAMYHUX OCHOB B rajiys3i apXiBHOI
CIIpaBH, HABUYKU OpraHi3allii OCHOBHHUX MPOIIECIB 3 (OpMyBaHHS
i1 3a0e3meyeHHs 30epe’KeHHs] apXiBHUX JOKYMEHTIB.

CK 20. 3naHHs 1 3acTOCYBaHHsI MPUHIIMIIB, METOIB, CIOCOOIB
oprasizaiii 1H(pOpMaIIHHO-aHAMITUYHOT JisSJIBHOCTI, HABUYKU
oprasi3ailii mporecis iHpopMaIiiHO-aHATITUYHOT POOOTH.

CK 21. 3nanHs Ta yMIHHS CTBOPIOBATH €JIEKTPOHHI JOKYMEHTH,
3a0e3meuyBaTH iX OOIr 1 BUKOPHUCTAHHS, BECTH apXiBH
€JIEKTPOHHUX JOKYMEHTIB, B aBTOMAaTH30BaHUX 1H(OpMALIHHUX
CUCTeMaX, CUCTEMaX YIPaBIIHHS E€IEKTPOHHUMHU JOKYMEHTaMH,
cUCTeMax EJIeKTPOHHOTO JOKYMEHTOOOITY.

CK 22. 3HaHHsA CydYacHHX TEXHOJIOTIM YIpaBJiHHS, HAYKOBOI
oprasizaiii mpami, 0¢iCHOI MisUIBHOCTI; HABUYKH Oprafizaiii
aJIMIHICTPAaTUBHO-PO3MOPSAUOT ASNIBHOCTI anmapary ymnpaBiHHS;
3MiiicHeHHsT  1H(OPMaIIHO-TOKYMEHTAllIHHOTO  3a0e3MeueHHS
aJMIHICTpAaTUBHUX (YHKI[IH, 30BHINIHIX 1 BHYTpIIIHIX O(icHHX
KOMYHIKaIIii.

CK 23. 3HaHHS HOPMAaTHBHO-3aKOHOJIABUMX, OpTaHi3aIliiiHo-
METOAUYHUX OCHOB KaJpoBOi POOOTH, KaJPOBOIO JIIIOBOJICTBA;
BOJIOJIIHHS (hopMaMU TOKYMEHTAaLIHOTO 3a0e3meueHHs QyHKIIIH
yIPaBIIiHHSA [IEPCOHATIOM.

CK 24. 3naTHicTh BUKOPHUCTOBYBATH 3HAHHS, YMIHHS W HaBUYKHU
IIOJI0 CTBOPEHHS IHCTPYKTHMBHO-METOJMYHOI 0a3W MisUTbHOCTI
YCTAaHOBU, CTPYKTYPHOTO  MAPO3AUTY  JOKYMEHTAIIIHOTO
3a0e3meueHHs, CIy)XOu JUIOBOJCTBA, TMPAIIBHUKIB CIYXOH
1H(}OopMaIifHO-TOKYMEHTAaIITHOTO 00CTyrOBYBaHHS.
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CK 25. 3natHicTh OpranizoByBatu poOOTY BiAMOBITHO 0 BUMOT
0e3MeKH KUTTENISIIBHOCTI i OXOPOHU Ipalli.

CK 26. VYwmiHHS BHKOPHUCTOBYBATH TIPUHIWINA Ta METOIU
opraHizaiii ympaBJIiHCBKOI TIpalli, 3JaTHICTh 3/1ACHIOBATH
aMIHICTpAaTHBHE KEPIBHUITBO CTPYKTYPHHUM  MiIPO3IIIOM,
paIliBHUKAMH.

CK 27. 3pmaTHiCTh TUTaHYBaTH 1 peajli30BYBaTH TMEPCHEKTUBHY 1
MOTOYHY pPOOOTYy, SIK I1HAMBIAyaJbHY, TaK 1 KOJEKTHBHY,
BUKOPHUCTOBYIOUHM CY4YacHI METOAM OpraHizamii 1 IJIaHyBaHHS
JISIBHOCTI YCTAHOBHU (MIANPUEMCTBA, OpraHi3anii).

CK 28. VsaBieHHS npo HOMEHKJIATYPY BTOPUHHHUX JTOKYMCHTIB;
YMIHHSI BUKOPUCTOBYBAaTH METOJMKY MIATOTOBKU PI3HUX BUIB 1
TUMIB 1IHQOPMAIIITHUX 1 aHATITUYHUX JTOKYMEHTIB.

CK 29. 3HanHHs 3 iHGOpMAIIHHOTO MEHEIKMCHTY, HABHUKH 3
yhOpaBiaiHHSA  1HQOpMamiiHUMU —pecypcamu, 1HGOPMAIIHHUMH
MOTOKaMu, 1HGOPMAIIHHUMHU TIpoLlecCaMH 3 ypaxyBaHHSIM
ocobsuBocTel 1HpopMalii.

CK 30. Po3yminHsa 3acam poOOTH CyIOBUX 1 MPaBOOXOPOHHHUX
OpraHiB.

CK 31. 3pgaTHicTh 3aCTOCOBYBAaTH 3HAaHHS 3acajl, MPUHIHUITIB 1
JOKTPUH HAI[IOHAJILHOTO TMpaBa, a TaKOoX 3MICTy MpPaBOBHUX
IHCTUTYTIB ranxy3ei rnpasa.

CK 32. 3naHHS 1 pO3yMIHHS OCOOJMBOCTEHM peamizaiii Ta
3aCTOCYBaHHS HOPM MaTepiajJbHOTO 1 MPOIeCyaJbHOro MpaBa.

CK 33. 3parHicTh 10 KpPUTUYHOTO Ta CHUCTEMHOrO aHali3y
MPaBOBUX SIBUIL 1 3aCTOCYBaHHS HaOyTUX 3HaHb y NpodeciiiHiii
TISUTBHOCTI.

CK 34. 3pmatHICTh 10 JIOTIYHOTO, KPUTHUYHOTO 1 CHCTEMHOTO
aHaii3y JOKYMEHTIB, PO3yMIHHS iX MpaBOBOrO XapakTepy 1
3HAYEHHS.

CK 35. 3HaHHA 1 pO3yMiHHS COLIAbHOI TPUPOAU TPYIOBHUX
BITHOCHH Ta iX MPABOBOI'0 PETYJIIOBaHHS.

CK 36. Po3ymiHHS Yy KOHTEKCTI 1H(opmalliiiHoro mpasa
HOPMAaTHUBHO-TIPABOBHX aKTiB, IO PETYJIIOIOTH MPABOBI BiTHOCHHU
y cdepi iHOPMAIIHHUX TEXHOJOTIH, 1HPOPMAIIIHHUX CHCTEM,
1H(pOpMaLIfHO-TEIeKOMYHIKAIITHIX CUCTEM 1 MEpPEK,
iH(popmarliii, mepcoHaTbHUX [aHUX, EJICKTPOHHUX JOKYMEHTIB,
CJIEKTPOHHOTO TMIANKCY, EIEKTPOHHOTO Ypsiay, iHGOpMaIiiHOi
Oe3mneku, 3aXUCTY iH(popMmarrii B iH(pOpMaIIiitHO-
TEJIEKOMYHIKAIIMHUX cHCTEMaXx.

CK 37. 3pmaTHiCTh 10 CaMOCTIHHOI IMJATOTOBKH IPOEKTIB aKTiB
MIPAaBO3aCTOCYBAHHS.

CK 38. 3parHicTh 3acTOCOBYBaTH iH(OpPMAIiliHI TEXHOJIOTii B
MPaBOBIN AiSUTBHOCTI.
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7 - IlporpamMHi pe3yJIbTaTH HAaBYaHHS

IHpozcpamni
pe3yibmamu
HAGYAHHSA,
6uU3HaAYeHI
cmanoapmom BO
cneyianvHocmi
(IIPH):

ITPH 1. 3natu 1 po3yMiTH HayKOB1 3acagud OpraHi3aiii,
MOJIepHI3allli Ta BIPOBAIKEHHS HOBITHIX TEXHOJIOTIA B
iHhopmartiiiHii, 010J10TeUHIN Ta apXiBHIN AISIBHOCTI.

I[TPH 2. BmpoBamxyBaTh Ta BHUKOPHCTOBYBATH KOMYHIKaIliiHI
TEXHOJOTIT Y COLIAIBHUX CHCTEMaX, MYJIbTHMEIHHE
3abe3nedeHHss 1H(POpPMAIIHHOT JISIBHOCTI, TEXHOJOTI BeO-
IU3aliHy Ta BeOMapKETHHTY.

I[TPH 3. KepyBatu AOKyMEHTAUIMHUMH MpOIECAMU isUIBHOCTI
YCTaHOB, KOPHUCTYBaTUCS 3acobamu €JIEKTPOHHOTO
JIOKYMEHTOO00Iry, OpraHi3oByBaTH pedepeHTChKYy Ta o(dicHY
TISUTBHICTB.

[TPH 4. 3acrocoByBatu y mpodeciiiHiii TiSIbHOCTI TEXHOJIOTii
1HGOPMAIIIfHOTO  MEHE/DKMEHTY, CTBOPEHHS 1 MiATPUMKH
(GYHKIIIOHYBaHHS ~ €JIIEKTPOHHMX  010J10TeK  Ta  apXiBiB,
METOJIOJIOTIF0 BHBYCHHS Ta 3a/J0BOJICHHS KYJIbTYPHUX Ta
iH(hOopMaIlIHHUX MOTPeO KOPUCTYBAYIB.

[TPH 5. Y3aranpHioBaTH, aHaII3yBaTH 1 CHHTE3yBaTH 1H(GOPMAIIIIO
B JIISUTBHOCTI, IIOB’SI3aHIA 13 11 IIOITYKOM, HaKOIMWYCHHSM,
30epiraHHAM Ta BUKOPUCTAHHSIM.

[IPH 6. 3naTu, po3yMiTH Ta 3acTOCOBYBAaTHM B TMPAaKTHYHIN
TiSTHHOCTI 3aKOHO/IaBY1 Ta raly3eBi HOpPMATUBHI JJOKYMEHTH.
I[TPH 7. 3abe3neuyBatd e(eKTUBHICTh  (PYHKI[IOHYBaHHS
JIOKYMEHTHO-KOMYHIKaLIHHUX CHUCTEM.

[TPH 8. BuxopucToByBaTH 3HAaHHS TEXHIYHHX XapaKTEPUCTHK,
KOHCTPYKIIMHUX  OCOONHMBOCTEW, TPU3HAYCHHS 1 TMPaBUI
eKcIUTyaTalli KOMIT FOTEPHOI TEXHIKM Ta 0(iCHOro 00JIaJHaHHS
JUISL BUPIIIICHHS TEXHIYHUX 3aB/JaHb CIEI1aJIbHOCTI.

I[TIPH 9. OuiHoBaTH MOXIJIHMBOCTI 3aCTOCYBaHHS HOBITHIX
1H(GOpMaLIfHO-KOMIT IOTEPHUX Ta KOMYHIKALIMHMX TEXHOJIOT1H
JUIsE BIOCKOHAJIEHHSI TPAKTUK BUPOOHUIITBA 1H(POPMAIIHHUAX
MPOJYKTIB 1 OCIYT.

ITPH 10. KBanigikoBaHO BUKOPUCTOBYBAaTH TUIIOBE KOMII IOTEpHE
Ta oicHe 00 THAHHS.

[TPH 11. 3xiiicHioBaTH mouryk iHdopmariii B pi3HUX JDKepenax s
pO3B’s3aHHS Mpo(deciiHuX 3aBIaHb.

I[TPH 12. 3actocoByBaTM Cy4YacHi METOJIMKH 1 TEXHOJOTIi
aBTOMATHU30BAaHOTO OMpaIfoBaHHs iH(opmarlii, GopMyBaHHI Ta
BUKOPUCTAHHS  €JIEKTPOHHUX I1HQOpPMAIIMHUX pecypciB Ta
CEpBICiB.

I[TPH 13. OuiHroBatu pe3yibTaTH MISVIBHOCTI Ta BiJCTOIOBATH
NPUAHATI PIICHHS.

I[TPH 14. BimeHO cminkyBatucst 3 NpOQECciiHUX IHTaHb,
BKJIIOUAIOUM YCHY, MHCbMOBY Ta €JEKTPOHHY KOMYHIKaIlil0
YKPaiHCHKOIO MOBOIO T4 OJHIEIO 3 IHO3EMHUX MOB.
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I[TPH 15. BuxopuctoByBaTH pi3HOMAHITHI KOMYHIKAaTHUBHI
TEeXHOJIOT1T JI1 €(PEKTHBHOTO CIUIKYBaHHS Ha MpodeciitHOMY,
HAyKOBOMY Ta COLIIaJJbHOMY PIBHSAX Ha 3acajax TOJEPAHTHOCTI,
Jianory 1 criBpoOITHUILITBA.

[TPH 16. IlpuitmaTu o6TpyHTOBaHI YIPaBIiHCHKI Ta TEXHOJOT14HI
pIIICHHS.

I[IPH 17. Byrtu BignoBigadbHuUM, 3a0e3medyyBaTH €(QEKTHUBHY
CIIBIIPAIIIO B KOMaH/II.

[TPH 18. HaBuatucs 3 MeToro moriu0iaeHHs: HA0yTUX Ta 3100yTTS
HOBUX (PaxoBUX 3HaHb.

ITPH 19. HotpumyBaTuCs 1 peandi3oByBaTH OCHOBHI 3acajiu
OXOPOHH Tpalli Ta 0€3MeKU KUTTETISTLHOCTI.

[TPH 20. JemoHcTpyBaTH HEOOX1THI 3HAHHS 1 PO3YMIHHS CYTHOCTI
Ta 3MICTYy OCHOBHUX IMPAaBOBUX IHCTUTYTIB 1 HOpPM
(dbyH1aMeHTaJIbHUX raly3el mpasa.

[TPH 21. OpientyBaTucs y BHpIIIEHHI MUTaHb IPABOBOTO
XapakTepy B MpodeciitHii TisITbHOCTI.

[TPH 22. OpienTyBatucs B mpobiiemMax po3noIiiay Biaau, hopMax
JIEP>KaBHOTO YIIPABIIIHHS.

[TPH 23. 3acTocoByBaTH 3HAHHS HAYKOBMX, OpraHI3alliiHUX,
MPaBOBUX, TEXHOJOTIYHMX Ta IHIIMX AaCMHEKTIB, MOB’SI3aHUX 3
HarpoMa/JKeHHSAM, 00J11KOM, 30epiraHHsM apXiBHUX JOKYMEHTIB.
[TPH 24. 3actocoByBaTH y mpodeciifHiil MisIbHOCTI TEXHOJIOT11

a/IMIHICTPAaTUBHOIO MEHEJDKMEHTY, 3a0e3neuyBaTu 1
OpraHi3oByBaTH aJMIHICTPATUBHO-PO3NOPSAYY pOOOTYy amapary
YIPaBIIIHHS.

Hpozpamni [IPH 25. JlemoHCTpyBaTu BOJIOJIHHS METOJAAMHU 1 E€THYHHUMU

pe3yiromamu HOpMaMHM A1JIOBOI'O CITUJIKYBAHHS.
HABUAHHA, [1PH 26. Po3mi3zHaBaT# pi3Hi BUAM BIAIHUX BIIHOCHH, CTICIU(IKY
6uU3HaueHi MOJIITUYHOI ~ Biaau, i1  CYTHICTh, CTPYKTYpy, (YHKIII,
3aK1a00Mm UM O¥ OpIEHTYBATHCS B  MDKHapOJHOMY  TOJITUYHOMY  KHUTTI,
oceimu: reornoJIITUYHINA OOCTaHOBII, MaTH YSBJIEHHS MPO MICIIE 1 CTATyC

VYkpaiau B CydacHOMY CBITI.

[TPH 27. Ymitu 3a0e3neuyBaTH aJMiHICTpPATUBHE KEPIBHUITBO
CITY»00¥0, BIJIIJIOM, IMiAPO3/IITIOM.

[TPH 28. Po3pobmnsiTi 1 BIPOBaKYBATH TEXHOJIOTIYHI MPOIECH
JIOKyMEHTYBaHHS Ta poOOTH 3 JOKYMEHTaMHM, TOKYMEHTOO0Iry B
YCTaHOBI.

I[TPH 29. 3actocoByBaTu HaOyTi 3HAHHS y PI3HUX MPABOBUX
CUTyaIlisiX, BUOKPEMJIIOBATH IOPUAWYHO 3Hauyml GakTa 1
dbopmyBaTH OOTPYHTOBaHI TPaBOBI BUCHOBKH.

ITPH 30. 3actocoByBatu cydacHi (Gopmu, 3acO0U, METOAMKHU 1
TeXHOJIOT11 1H(OopMalliIifHO-aHATITUYHOT POOOTH.

ITPH 31. OpranizoByBaTu JOKyMEHTAIlIiHE 3a0e31eueHHs POOOTH
KaJIpOBOi CIIyOM 1 BEJEHHS KaJpOBOTO JIUIOBOJICTBA, y T. 4. i3
3aCTOCYBaHHSIM CIIEIiaTi30BaHOTO MPOTPAMHOTO 3a0€3IeUeHHS.
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[TPH 32. T'oryBaTu 1HCTPYKTHBHO-METOJWYHI MaTepiaiu, IO
perJaMeHTYIOTh KOHKPETHI HalpsIMU IisNIBHOCTI 1H(GOpMaiiHUX
ciryx0 Ta ciryx6 JI3VY.

[IPH 33. BukopucToByBaTH CydYacHi MPHUKIAIHI KOMII FOTEPHI
TEXHOJIOT1i, TporpamMHe 3a0e3nedeHHs, MepeXeBl Ta MOOUIbHI
TEXHOJIOT11 TSl BUPIIIICHHS TPOoQeCIHHNX 3aBaHb.

ITPH 34. CrBoproBaTd, HamoBHIOBaTH Ta 3abe3medyBaTH
(GyHKITIOHYBaHHS BeOCaWTIB Ta BEOCHIJIBHOT y Mepexi [HTepHerT.
I[TPH 35. BwusHayaTu CyTHICTh, XapakTep W  O3HAKH
aJMIHICTPATHBHO-TIPABOBHX BIJIHOCHH Ta IXHIX €JEMEHTIB B
iH(OpMaIIHHOMY CepeOBHIII.

[TPH 36. BuxopucroByBaTn iHdopMmariiini cucremu, IKT, BJI mis
(dhopMyBaHHS, HAKONMMYCHHS, OOpOOKH, opraHizamii 1 HagaHHS
KOPUCTYBA4eBl MAaCHBIB COIIaJbHO-TIPABOBUX 1H(GOPMAIIHHUX
pecypciB.

[IPH 37. BusiBnatu 3HaHHS 1 PO3yMIHHS OCHOBHHMX CYYaCHUX
MPABOBUX MOKTPHH, IIHHOCTEH Ta MPUHIMIIB (QYHKIIOHYBaHHS
HaIllOHAJILHOI ITPAaBOBOi CHCTEMH.

[TPH 38. I'oTyBaTu NpPOEKTH HEOOXITHUX aAKTIB 3aCTOCYBaHHS
mpaBa BIANOBITHO O MTPABOBOTO BUCHOBKY 3pO0JIEHOTO y PI3HUX
MIPABOBUX CUTYaIIisIX.

ITPH 39. Cknangatu Ta y3ropKyBaTH IJIaH BIACHOTO JIOCITIKCHHS
1 caMOCTIHO 30MpaT MaTepialiv 32 BU3HAUCHUMH J[KepeTaMHu.
[TPH 40. ®opwmymtoBaTu BiacHI OOIPYHTOBaHI CY/DKCHHS Ha
OCHOBI aHaI3y BiJOMO1 IPOOJIEMH.

8 — PecypcHe 3a0e3neueHHs peaJizailii nporpamMmu

Kanpose HayxoBo-negaroriuauii nepconan kadeapy BiIINOBIIa€ BUMOTaM

3a0e3nedeHHs YMHHOIO 3aKOHOAABCTBAa YKpaiHu. Bci HaykoBo-nenarorivsi
MpaIiBHUKY, 3aJy4€Hi JI0 pealtizailii OCBITHhOI MporpaMu, MaroTh
HAyKOBI CTyIeEHi, BYEHI 3BaHHS Ta MIATBEP/DKCHU pIiBEHb
HayKoBOi 1 TpodeciiHoi akTUBHOCTI. BiamoBigHO 10 3akoHY
Vkpaian «[Ipo Bumry ocBiTy» 3a0€3MeUyeThCs IT1BUILICHHS
kBasidikarii Ta cTa)KyBaHHsI HAYKOBO-TIEaroriyHUX MpaIliBHUKIB
HE pijle, HiK OJUH pa3 Ha IT’Th POKiB

MarepianbHo- CxinHoeBpomelicbknii  yHiBepcutreT iMmeHi Payda AobnszoBa

TEXHIYHE 31MCHIOE OCBITHIM MPOIIEC Y BIACHUX MPUMIIICHHSX.

3a0e3neYeHHs Cepen crerianizoBaHUX MPUMIILIEHb, CTBOPEHHUX 32 OCTaHHI POKH,

MOKHA BHIUIMTH: 3aJl CHHXPOHHOTO TMEpEeKJaay, JIHIBICTHYHI
naboparopii, 1HTEepHET-KITYy0, CJICKTPOHHY 0107110TEKY,
CJIEKTPOHHUI METOJKAOIHEeT, 3a71 JUCTAHIIITHOTO HaBYaHHS, 3aJl
KOMIT FOTEPHOI CaMOITiITOTOBKH, KOMIT I0TE€pHI J1aboparopii, HOBe
npuUMilieHHs 0i0Mi0TeKH, YWTaNbHY 3aly s CTYACHTIB, 3aly
MepioIMYHUX BHIaHb, 1H(MOpMaIiiHO-010miorpadiuHuii BIIALI,
KaTajoru, YWUTaJbHy 3aly i JUIUIOMHOTO MPOEKTYBaHHS,
abonemeHT Ta (QoHI abOHEMEHTy, My3eil yHIBEpCHUTETY,
KIHOKOHIIEPTHHH 3aJ1, BUIABHUYUN LIEHTP, OCHAILIEHUHN Cy4acHOIO
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KOMIT' IOTEPHOI0 Ta KOMIIOBAIBHOIO TEXHIKOI0, MHOJirpadpidyHuM
0O0JIaTHAHHSIM.

Inpopmariiine ta

1) 3acrocyBaHHS IHTEPAKTUBHUX TEXHOJIOT1 HaBUaHHS, 30KpEMA,

HaBYaJIbHO- MYJIbTUMEIINHUX, JIUCTAHIIIHOTO HaBYaHHS, BI/IEO
METOAUYHE KoH(epeHIIii, KOHTPOJIO 3HaHb B EJICKTPOHHOMY pEXKHMI B
3a0e3neYeHHs CucreM1 TUCTAHIIIHHOTO HABYAHHS;
2) Enextponna 0i0ioTeka HaBYaIbHO-METOJAMYHUX KOMILJIEKCIB
JUCITUTIIIH: €JIEKTPOHHI KOHCIIEKTH JICKI[Ii, TIpe3eHTallii KypcCiB,
0aHK EJEKTPOHHUX TECTIB, METOAMYHI BKa3iBKU 0 BHUBUCHHS
JIUCIMIUIIHA TA 1HII €JIEMEHTH.
9 — AkaageMiuHa MOOIJIBLHICTD
Harmonanepua MosnuBa, 1HIMBIAyaJlibHa, 3a Oa)xaHHAM 3700yBaya OCBITH.
KpeauTHa Kpeauru, orpumaHi B 1HIIMX 3aKjajax OCBITU YKpaiHH, MOXKYTb
MOOUIBHICTE OyTH 3apaxoBaHi BIJAMOBIIHO JO JOBIAKK TMPO aKaJeMIdHY
MOOUTBHICTB, IO periamMeHTyeThcsl «Il0J0KEeHHSIM Mpo MOPSIOK
peasizarii Y4aCHUKaMH OCBITHBOTO porecy I113BO
«Cx11HO€BpOIEHChKHM yHIBepcuTeT iMeHl Payda AbGns3oBa» npasa
Ha aKaJIEeMIYHy MOO1JTBHICTB.
MixxHapoaHa —
KpeIuTHA
MOO1JIBHICTD
HaBuanus MosxnuBe, micisi 000B’SI3KOBOTO KypCy BUBUEHHS YKPaiHChKOT MOBH.
1HO3EMHHX

3100yBaviB  BUIIOT
OCBITH

I




2 NEPEJIK KOMIIOHEHT

MPOI'PAMM TA IX JIOTTYHA NOCJIIJJOBHICTD

2.1 lepenaik kommonent OII

OCBITHBLO-IIPO®ECINHOI

KOMHOHGHT.I/I OCBiTHbo'l: nporpamu (HaBYaJIbH1 KIEKICTE . dopma
Kon v/n JTUCIUILTIHU, KypCOB1 pOOOTH, IPAKTUKH, . I1JICYMKOBOT'O
KBamidikaliiina podoTa) Kpe/utin KOHTPOJTIO
1 2 3 4
O00B’s13K0Bi KOMIIOHEHTH OCBITHBOI MPOrpPaMu
OK 1 | Ykpainceka MoBa 4 8 o nen
OK 2 Icropis Ta kynbTypa YKpainu 4 eK3aMEH
OK3 | InosemHa moBa 10 3aJ1iKM, EK3aMeH
Vkpainchka MoBa (K iHO3eMHa MOBa)! 9 eK3aMeH
OK 4 [Hdopmarniiini cuctemMu i TEXHONOT1T 4 eK3aMeH
OK 5 dinocodis 4 eK3aMeH
OK 6 JIOKyMEHTO3HaBCTBO 9 3aIlK, CK3aMeH
OK 7 OcHoBH Teopii aepkaBu 1 IpaBa 5 eK3aMeH
OK 8 ETuka 1 ncuxosoris 1iJI0BOro CHiIKYBaHHS 5 3aITiK
OK 9 [nTepHeT-TexHoOrIi 1 pecypeu 5 3aITiK
OK 10 | ComianbHi KOMyHiKaIii 5 ik
OK 11 | JiHrBicTUYHI OCHOBU NPOQECIHOI AISITBHOCTI 5 eK3aMeH
OK 12 | MeHemKMEHT 1 aqMiHICTpyBaHHS S5 eK3aMeH
OK 13 | JlokymeHTarliiiHe 3a0€31e4YeHHs YITPaBIiHHS 7 3aUTiK, eK3aMeH
OK 14 | KoncruryuiiiHe npaBo 5 eK3aMeH
OK 15 | lepxaBHe OyaiBHUIITBO 1 MICIIEBE 5 s
CaMOBPSTyBaHHS
OK 16 Opragitsauia poOOTH CYIOBUX Ta MPABOOXOPOHHHUX S s
OpraiB
OK 17 | AaMiHiCTpaTHBHE IIPaBO 5 -y
OK 18 | Komm'toTephi TEXHOJIOT11 JIOKYMEHTHO- S
iH(opMaItiiHoi ramy3i creamen
OK 19 | KypcoBa pobGora JlokyMmeHTaliiiHe 3a0e3medeHHs 3 3aXHCT KyPCOBOi

yIpaBIiHHS

podotu

! TlosakpenuTHa qucumnIiHa
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KommoHeHTH 0CBITHBOI ITporpamu (HaBYaIbH1 KiTbKIiCTE dopma
Kox v/n ITUCIUILTIHU, KypCOB1 pOOOTH, IPAKTUKH, oo e iJICYMKOBOTO
KkBamidikariiina podoTa) e KOHTPOJTIO
OK 20 | Tpynose npaBo 5 AANLY
OK 21 | Enexrponnuit tokymeHTO006Ir 5 _
3aJiK
OK 22 | Indopmaniiine npaso 5 i
OK 23 | Indopmariiine 3a6e3neueHHs MpaBOBOi AisIBHOCTI 9] eK3aMEH
OK 24 | KopnoparusHe npaso 5 ———
OK 25 | Indopmarniiino-aHaniTH4YHa JisUIBHICTD 6 3K, eK3aMeH
OK 26 | ApXiBO3HaBCTBO - ATk
OK 27 | Indopwmariiitne 3abe3neueHHs yrpaBiIiHHI 6 eK3aMeH
OK 28 IOpuandHa TexHika Ta CKIaJaHHs MTPOIeCyaTbHIX S5 saic
JOKYMEHTIB
OK 29 | Indopmariiini TexHOIOri B CyJOBIH AisUTBHOCTI 5 eK3aMeH
OK 30 | KypcoBa pobGora Indopmamiitne 3abe3nedeHHs 3 3aXHCT KyPCOBOi
MPaBOBO1 AISUTBHOCTI poboTH
3axHCT 3BITY 3
. 4
OK 31 | O3zHaiiomMya mIpakTHKa JRARTIEH
3axHCT 3BITY 3
4
OK 32 | HaByasibHa mpakTHKa HpaKTHicH
3axHCT 3BITY 3
4
OK 33 | BupoOHuya npakTuka MpaKTHicH
3aXUCT 3BITY 3
4
OK 34 [TepegaumioMHa nmpakTuka TIpaKThKH
3axuct
9 KBaJTi(iKaIinHoi
OK 35 | Keamigikariitna pobota poboTtu
3azanvHuii 00ca2 0006 ‘A3K06UX KOMNOHEHM.: 180
Buo0ipKkoBi KOMIIOHEHTH OCBITHLOI IPOrpPaMu?
BK 1 BubipkoBa nucturotina 1 4 A
BK 2 BubipxoBa nucuumiina 2 -y
BK 3 BubipkoBa aucnururiaa 3 4 B TiR
BK 4 BubipxoBa nucuurmiina 4 4 A

2 BubipkoBi KOMIOHEHTH OCBITHHOI MPOrpaMu CTYIEHTH OOMPAIOTh BiANOBIIHO O Mepesiky BUOIPKOBUX
KOMITOHEHT Ha MOTOYHUI HABYAIbHUII PiK, 3aTBEPHKEHOr0 HAKa30M I10 YHIBEPCHTETY.
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KommoHeHTH 0CBITHBOI ITporpamu (HaBYaIbH1 . dopma
Kox v/n ITUCIUILTIHU, KypCOB1 pOOOTH, IPAKTUKH, KIHBKIC.TB iJICYMKOBOTO
KkBamidikariiina podoTa) RReTIATE KOHTPOJTIO
BK 5 BubipkoBa nuciurutiga 5 4 AN
BK 6 BubipkoBa nucuuriiina 6 4 saiK
BK 7 BubipkoBa nucuwurmiina 7 4 autiK
BK 8 BubipkoBa nucturiina 8 4 R ik
BK 9 BubipkoBa nucuurmiina 9 4 saix
BK 10 BubipkoBa nucuurmiiaa 10 4 eK3aMeH
BK 11 BubipkoBa nucrumiina 11 4 3aJiK
BK 12 BubipkoBa nucumrmiina 12 4 —
BK 13 BubipkoBa nuctmrutina 13 4 eK3aMeH
BK 14 BubipkoBa nucuurmiina 14 4 auTiK
BK 15 BubipkoBa nuctmrutina 15 4 sy
3azanvnuii 006caz 6ubGIpKOBUX KOMNOHEHM: 60
3ATAJIBHUN OBCAT OCBITHbOI TPOTPAMU 240

2.2 Mlepeaik BubipkoBux komnoHent OIIIT

BK 1

Bubipkosa aucuuruina 1 Couionoris

Kynbryponoris

BK 2

[IpaBoBa iH(opmarllis Ta KOMI'TOTEPHI TEXHOJIOTI B
BubipkoBa qucuuiiiva 2 | ropuanuHii AisapHOCTI

IMomitomorisa

BK 3

Exonoriune npaBo

BubipkoBa nuctmmiina 3

EnextponHni 6161i0Teku 1 apXiBH

BK 4

BubipkoBa nucturmiina 4

OcHOBHU IUBUTHHOTO TIPaBa Ta MPOIECy

Odic-meHeKMEHT

BK'5

BubipkoBa aucrumiina 5

BeOrtexuosorii Ta BeOmu3aiy

Komm’rorepHa rpadika

BK 6

Indopmarriitna Ge3nexa i 3axuct iHpopmartii

BubipkoBa nmucniuriina 6

JlimoBa iHO3eMHa MOBa

BK 7

AMIHICTpYBaHHS COIIIAJIBHUX MEPEXK, CIEKTPOHHUX
BubGipkosa mucuumiina 7 | Gi6miorek Ta apxiBiB

JlokyMeHTH1 pecypcu 1 KOMyHiKaii
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BubipkoBa aucrurmiina 8

[Hdopmariiiini cucteMu B yrpaBiiHHI

BK 8 Crutictuka Ta pearyBaHHs CIIy>KOOBUX JIOKYMEHTIB
BUGipKkoBa MUCIHILTIHA 9 OCHOBHM €JIEKTPOHHOTO YpsIIyBaHHS
BK9 ['imepTekcT 1 rinepmenia
Komm'rotepra o0OpoOka 1 pemaryBaHHS ClyKOOBHUX
BK 10 BubipkoBa nucturutina 10 | JOKyMEHTIB
ABTOMAaTH30BaHI iH()OPMAIIITHO-TIONIYKOBI CHCTEMHU
Bubipkosa nuciumiina 11 ['ocnoapchke mpaBo Ta Mpoiec
BK 11 OCHOBU CTaTUCTHKH
. . [Ipaktuka €Bponeiicekoro C 3 IIpaB JIOJIUHU
BubipkoBa nucturtina 12 P i P yAY 3 1P i
BK 12 CrienianbHe IOKYMEHTO3HABCTBO
BubipkoBa nucnurmiina 13 Autiiose paso
BK 13 KopnopartuBhne npaBo
JlokymeHTaniiine 3a0e3edeHHs yIIpaBJIIHHSA
Bubipkosa muciumtina 14 | mepconanom
BK 14 ExoHoMmiKa minpruemMcTBa
; | [ndopmartiitnuii MEeHETKMEHT
BuoipkoBa aucnummina 15 $op HW — g
BK 15 [adopmarniitnuit MapkeTHHT
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2.3 CTpYKTYpHO-JIOTiYHA cXeMa OCBITHHOI MPOrpamMu

1 kypc, 60 kpeguris

2 Kypc, 60 kpeauTiB

3 kypc, 60 kpeaurTiB

4 kypc, 60 kpeauTiB

A 4

A 4

OK 1 (4 kp.) i i OK 20 (5 kp.) i'— | OK 27 (5 kp.)
: OK 5 (4 kp.) : i
OK 2 (4 kp.) | : «—
: : »|  OK21(5kp.) ; OK 28 (5 kp.)
OK3(5kp.) |« : OK 3 (5 kp.) i S b >
: ok19 | || | | ok22Bw) [ »| OK29(5kp)
! Y (3kp.) E i i
OK4(4kp) [ i 2l OK13(7kp.) i 'l a" 3°) BK 9 (4 kp.)
1 1 1 Kp.
| | '| OK 23 (5 kp.) !
OK 6 (9 kp. I N | |
O] ; | OK14(5kp) |e— : | BK 10 (4 kp.)
! ! OK 24 (5 Kkp.) l
. . ! BK 11 (4 kp.
OK 7 (5 kp.) : Ok 15 (SN 1 : ! (e
\ A | |
| 4 | |
; b OK16 (5kp.) | : ,| OK 25 (6 kp.) E BK 12 (4 kp.)
OK 8 (5 kp.) i | !
: : i BK 13 (4 kp.)
i | OK17(5kp) : »|  OK26(5kp.) :
OK 9 (5«p.) — ! ! i
5 5 5K 4 (4 k0] | BK 14 (4 kp.)
. : »|  OK18 (5kp.) ' i
OK 105 Kp-)om : i BK 5 (4 kp.) I BK 15 (4 kp.)
: BK 1 (4 kp.) ! 5
OK 11 (5 kp.) ! ! BK 6 (4 Kkp.) :
E BK 2 (4 kp.) E BK 7 (4 kp.) | OK 34 (4 kp.) E
OK 12 (5kp.) : : :
i BK 3 (4 kp.) ! BK 8 (4 kp.) !
: : | FOK 35 (9 Kp.
CLSERL DY) ! : OK 32 (4 kp.) ! OK 33 (4 kp.) : il

»




3 ®OPMA ATECTALII 3/I0BYBAYIB BULLIOT OCBITH

ATtecraiiisi 3IMCHIOETBCS Y (opMi MyOIIYHOTO 3aXUCTY
KBamiQikariiHoi poooTH.

KBamiikauiiina pobOota Mae mnepeadayaTH poO3B’s3aHHSA
CKJIQJTHOTO CIICI[1ai30BaHOT0 3aBJaHHSA 3 1H(QopMamiiHOol
COpaBH, WI0 XapaKTepU3YeThCS KOMIUIEKCHICTIO  Ta
HEBU3HAYEHICTIO YMOB, 13 3aCTOCYBAHHSIM KOMIT IOTEPHHX Ta
IpOrpaMHUX 3ac00iB.

VY xBamiikauiiiHii poOOTI HE MOBUHHO OyTH aKaJAEMI4HOIO
miariary, dbambcudikarii Ta CIUCyBaHHS.

KBamidikauiiina pobGora Mae OyTH ONpWIIOAHEHA Ha
odimiiinomy caiiti CYPA / y penosurapii kBamidikamiifHux
pOOIT.

Dopmu arecramii
3100yBa4iB  BHIIOI
oCBiTH

Bumoru a0
KBadipikaminHol
podoru

Bumorn a0
y0JIIYHOr0 3aXHUCTY
(neMoHcTpAaIii)

OI11iHIOBaHHS SIKOCTI T1ITOTOBKY BUITYCKHUKIB 311 CHIOETHCS
Ex3amenamiitnoro komiciero (EK) mig wac myGmaigHOro
3axucTy KBamidikamiitnoi poborn. EK Bu3Hawae sKicTh
KBaTipikaliiHOT poOOTH, pIBEHb OCBITHBOI Ta MpodeciitHoi
MIATOTOBKA  BUIYCKHUKA 1 BUPINIYE MHUTAHHA TPO
NPUCBOEHHS HOMY OCBITHBOTO CTYyIeHs «OakailaBp» Ta
kBaniikarii «bakanasp 3 iHdopmariitHoi, 6i61i0TeyHOT Ta
apxiBHoi cripaBu» 3a OIIII «/lokymeHnTauiitHo-iHpopmaliiiHe
3a0e3mneueHHs aMiHICTPATUBHOI 1 TPABOBOI TiSITLHOCTIY.




4 MATPHUIIS BIAMMOBIJHOCTI IPOTPAMHUX KOMIIETEHTHOCTEN KOMIIOHEHTAM OCBITHBOI

IHPOI'PAMUA

Kon
NporpaMHoi
KOMIIETEeHT-

HOCTI

OK 1

OK 2

OK3

OK 4

OK 5

OK 6

OK 7

OK 8

OK 9

OK 10

OK 11

OK 12

OK 13

OK 14

OK 15

OK 16

OK 17

OK 18

OK 20

OK 21

OK 22

OK 23

OK 24

OK 25

OK 26

OK 27

OK 28

OK 29

OK 31 -0K
34
OK 35

3K'1

% |[OK 19/0K 30

*

3K2

*

3K3

*

3K 4

3K5

3K 6

3K7

3K 8

3K9

3K 10

3K 11

3K 12

CK1

CK2

CK3

CK 4

CK5

CK6

CK7

CK 8

CK9
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Kon
NporpaMHoi
KOMIIETEeHT-

HOCTI

OK 1

OK 2

OK3

OK 4

OK 5

OK 6

OK 7

OK 8

OK 9

OK 10

OK 11

OK 12

OK 13

OK 14

OK 15

OK 16

OK 17

OK 18

OK 19/0K 30

OK 20

OK 21

OK 22

OK 23

OK 24

OK 25

OK 26

OK 27

OK 28

OK 29

OK 31 -0K
34
OK 35

CK 10

*

*

CK 11

CK 12

CK 13

CK 14

CK 15

CK 16

CK 17

CK 18

CK 19

CK 20

CK21

CK22

CK 23

CK24

CK 25

CK 26

CK 27

CK 28

CK 29

CK 30

CK 31

CK 32
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S MATPUIIA 3ABE3IIEYEHHA ITPOT'PAMHUX PE3YJIBTATIB HABYAHHS BIINTOBIIHUMMHA
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