CXITHOEBPONEVICHKUM YHIBEPCUTET IMEHI PAY®A ABJS30BA

OCBITHbBO-IIPO®ECIHHA MNPOT'PAMA

«TOKYMEHTHO-IH®OPMALIAHA JISJIBHICTb»

nepumworo (0aKajJaBpcbKOro) piBHY BHIIOI OCBiTH

3a cneniaapHicTio B13 BiGJgioreuna, indpopmaniiina ta

apxXiBHA cnpaBa

raay3i 3Hanp B KyJbTypa, MUCTENTBO Ta TYMAaHITApHI

HAaVKH
KBaaidikanis: bakajgaBp 3 iHbpopMauniinHoi, 0i0JioTe4YHOI

Ta AapXiBHOI CIPABH

3ATBEPIKEHO

Buenoro panoro CX1THOEBPOTIEHCHKOTO
yHiBepcuteTy iMeH1 Payda Abnss3oBa

ITpotokos Ne 03/26 Bix «28» TpaBHs 2026 poky

OcBiTHBO-TIpOdECiiiHA TpOorpama BBOAUTHCS B 110
3 «28» TpaBHs 2026 p.
Haka3 Ne 13 Big «28» TpaBus 2026 poky

Pexrop CxinMQeRpoiifisiiehi0R0 yHIBEPCUTETY
wiNs e, 19 UYITACBA

Yepkacu — 2026 p.



JIMCT HOI'OVKEHHSA

OCBITHLO-TIPO(eciiiHOI mporpamMu
«TOKYMEHTHO-IHOOPMALIHHA JISAJIbHICTh»

[IOT'OJKEHO

[epmuit mpopexTop CXiTHOEBPONEUCHKOTO YHIBEPCUTETY
imeni Payda AGmsi3oBa

Ceprit CABUEHKO

[IpopekTop 3 HaBUaILHO-OPTaHi3aIiiHOT poOOTH
Cxi1HO€BpOIIEHCHKOTO yHIBEpCUTETY iMeH1 Payda AbGisa3oBa

(F " omia CUBOJAIL

T

CXBAJIEHO

HaBuyanbHO-METOIMYHOO pagor0

CxigHo€eBponechbKoro yHiBepcuTeTy iMeHi Payda Abns3oBa
[Tporokon Ne 05/2025-2026 Bim «21» tpaBus 2026 p.

PEKOMEH/IOBAHO
B. T. 0. 3aBinmyBaya xadenpu npasa ta iHHOpMAIIITHOI CITpaBU

CxiJ:[HoegponeﬁCI)Koro yHiBepcuteTy iMeHi Payda AGns30Ba

77 ﬁﬁ’ﬂ”/ Jlenuc ABJISA30B
N A
PO3POBJIEHO

KepiBuuk po6o4oi rpynu (rapasr)

Y 20— Jpuna 3AXAPOBA




HEPE/IMOBA

OcsitHpO-TIpO(eciitna mporpama «JlokymeHTHO-1H(pOpMAITIiHA TisSTIEHICTH)
niarotoBku  ¢axiBiiB  mepmoro (6akaaaBpChbKOTO) pIBHSA BHUIIOI  OCBITH 34
cnerianpHicTIO B13 «bibmioTeuna, indopmariiiina Ta apxiBHa crpaBa» po3poOJieHa
BiAMmoBiAHO 70 3akoHy Ykpainu «IIpo Bumry ocBity» Big 01.07.2014 p. Ne 1556-VII,
[TocranoBu Kabinetry MinictpiB Ykpainu «IIpo 3arBepmkenns HamionanbHOI paMKu
kBamidikamii» Ne 1341 Bix 23.11.2011 p., [loctanoBu Kabinety MiHictpiB Ykpainu
«IIpo 3aTBepmxenns JlineH31iHIX YMOB MTPOBAKEHHSI OCBITHBO1 TISUTBHOCTI 3aKJIaJIiB
ocBiTu» BiA 30.12.2015 p. Ne 1187, IlocranoBu Kabinety MinictpiB Ykpainu «IlIpo
BHECEHHSI 3M1H JI0 MEPENiKy rajgy3ei 3HaHb 1 ClIeH1aIbHOCTEH, 38 AKUMU 31HCHIOETHCS
MiJrOTOBKA 3/100yBayiB BUINO1 Ta (haxoBoi nepeABuIoi ocBiTu» Bija 30 ceprinsg 2024 p.
Ne 1021; mnaka3zy MinictepcTBa OCBITHU 1 Hayku Ykpainu «lIpo 3aTBepmkeHHs
CTaHAapTy BUIIOI OCBITH 3a cremianpHicTio 029 «lHdopmariitHa, 6i0mioTeyHa Ta
apxiBHa cIipaBay sl epioro (6akanaBpchKOro) piBHS BUIOi ocBiTHY» Bix 12.12.2018
p. Ne 1378.

PO3POBJIEHO

Po6ouoro rpymnoro y ckiai:
1. 3axaposa Ipuna BomoaumupiBHa, KaHAUAAT ICTOPUYHUX HAYK, TOIEHT
2. 3anopoxuuii IBan CtenanoBuY, JOKTOP TEXHIYHUX HayK, mpodecop

3. Tapacenko JleHuc AHaToniioBUY, KaHAUAAT TEXHIYHUX HAYK

Peyensii 306niumnix cmetixxonoepis:

1. AbpamoBa Anina AHaToJliBHA, HAYAIBHUK BIJIUTY TOKYMEHTOOOITY Ta KOHTPOJIIO
anaparty YepkacbKkoi 00JacHOi IepKaBHOT aIMiHICTpaIIii.
2. T'opna Haranis BacuiiBHa, 3aCTYITHUK KEPYIOYOTO CIIPaBAMM, Ha4aIbHUK

3arajJbHOTO BIJIUTY BUKOHABYOTO anapaTy Yepkachkoi 00JacHOT pajy.

3. Knmumenko Tersna AnarodniiBHa, aupekTtop JlepxaBHoro apxiBy Yepkacbkoi
o0acTi, K. 1. H., JOLIEHT.



1 MPO®LJIb OCBITHHO-IPO®ECIMHOI ITIPOT'PAMU

3i cneniaabHocTi B13 «bidjioTeyna, ingopmaniiiHa Ta apXiBHa cipaBa

1 - 3aranbHa indgopmanis

IToBHa Ha3Ba
3aKJIaay BUIIOI
OCBiTH Ta
CTPYKTYPHOTO
miapo3ainy

CximHoeBponechkuil yHIBepcUTET iMeHi Payda AGs30Ba

Kadenpa npasa ta iHpopmariiitHoi cripaBu

Cryninb BUIION
OCBiTH Ta Ha3Ba
kBagdigikamii
MOBOIO OPUTiHATY

bakanasp
bakanaBp 3 iHpopmarliiiHoi, 616J10T€YHOT Ta apXiBHOI CIIPaBH

Odiuniiina Ha3Ba
OCBITHBLOI
nporpamMmu

JloKkyMeHTHO-1H(popMaliliHa AiSUIbHICTb

@®opMHU HABYAHHS

O4Ha (ZIeHHAa), 3a04YHa, AyajbHa, JUCTAHIIHHA

Tun puniiomy Ta
o0cAr OCBITHBOI
nporpamu

Jlutiiom GakanaBpa, OMUHUYHHM.

O6csar kpemutie €KTC, HeoOXImHMX I 3M00yTTS IEPIIOTro
(6akamaBpCHKOTr0) piBHS BHUIOI OCBITH Ha 0a31 MOBHOI 3arajibHOT
cepeanboi ocBiTH cTaHOBUTH 240 kpenutiB EKTC.

Ha ©6a31 crymens «wmomommmii  OakamaBp»  (OCBITHBO-
KBaTiIKaIIHHOTO PIBHS «MOJIOJIINHI CIIEHIaIiCT») 3aKyaj BULIOT
OCBITHM Ma€ MpaBO BU3HATH Ta mepe3apaxyBatu kpeautu €KTC,
OTpUMaHi B MeKax MoNepeIHbO1 OCBITHBOI IPOrpaMu MOJIOILIOTO
OakanaBpa (MOJIOJIIOTO CrHeIiaigicTa), o0csIroM He OiIbIINe HIXK
120 xpenutiB €KTC.

Ha ocHoBi crymens «daxoBuii Mojoamuii OakamaBp» 3aKiiaj
BUIIIOT OCBITH Ma€ MPaBO BU3HATH Ta Mepe3apaxyBaTd HE Olablie
Hix 60 kpeautiB EKTC, orpuMaHux 3a nMonepeHbOI0 OCBITHHOIO
nporpamoro ¢axoBoi nepeasuinoi ocitu. MinimyMm 50% obcsry
OCBITHBOI IPOTPAMU BUAUTSAETHCS JIJIs 3a0€3MCUCHHS 3araJIbHUX Ta
conemianbHuX  ((paxoBHX)  KOMIETEHTHOCTEH 3a  JaHOI0
crerlaiibHICTIO, Bu3HaueHnx CBO 3a cnemaneHicTIO Bl13
«bibmioreuna, iHpopMaliiiHa Ta apXiBHA CIIpaBay.

[IpuitoM Ha OCHOBI CTYTEHIB «MOJIOAIINNA OakanaBpy, «paxoBuit
MoJsioAmui 6akanaBp» ab0 OCBITHBO-KBaTi(iKAIIIHOTO pIiBHS
«MOJIOAIIMKA  CIEHialicT»  3IMCHIOETBCS 3a  pe3yJIbTaTaMHu
30BHIIIHBOTO  HE3aJICXKHOTO  OIIHIOBAaHHSA B TOPSJKY,
BHU3HAUYECHOMY 3aKOHOJIaBCTBOM.

Kpagigikaunisa B
JTUILJIOMI

CrtyniHb BUIIOI OCBITH — OakaiaBp
CrneuianeHicte — B13 Bibmioteuna, iHpopmaliiiHa Ta apxiBHa
crpasa




OcsiTHRO-TIpOdeciitHa mporpama — JlokyMeHTHO-iHpopMartiitHa
ISUIBHICTD

Ksamidikariss — GakanaBp 3 010mioTeunoi, iH(opmariiiHoi Ta
apXiBHOT CIIpaBH

AxkpenutoBana crieniaibHICTh 029 «IndopmariitHa, 616110TeUHa

HasBHicTh Ta apxiBHa CMpaBa» 3a piBHEM «OakaiaBp» raiy3i 3HaHb (2
akpeauTaumii «Kynbprypa 1 mucreurBo», (ceprudikar MOH Vkpainu npo
akpenuTaiiro cepis HI Ne 2487268 Bix 31 nmumas 2017 p.)
HPK VYkpainu — 6 piBeHb;
QF for the EHEA (The framework of qualifications for the
Huxna/piBeHb European Higher Education Area) — nepmuii ukir;
EQF-LLL (European Qualifications Framework for lifelong
learning) — 6 pienn
Hus 3100yTTs cTyneHs OakanaBpa MPUHAMAIOTBCA OCOOH, IO
3100yJIM TIOBHY 3arajbHy CEpeaHI0 OCBITY abo0 OCBITHBO-
IlepexymoBu AOOYIH  TIOBHY 38 y cepel Y
npodeciiHuil CTYIiHb (PaXOBOTO MOJOAMIOro OakalaBpa Ta
OCBITHBO-KBaTi(hiKAIIHHUI PIBEHb «MOJIOAIINI CIIEIIaTiCT»
Mosa(n) YkpaiHCcbka MOBa
BUKJIAIAHHS
Teomin 1ii Mo 3akinueHHs Tepminy mii ceprudikatry MOH Vkpainu npo
ocEiTHLI(l)'l' aKpeIUTalliF0 po aKpeIUTOBAHY CHEIAIbHICTD 029
«Iadopmariitna, Oi0mioTeyHa Ta apxiBHa CIpaBay 3a pPIBHEM
nporpamMu

«OaxanaBp» (cepis HI Ne 2487268 Bin 31 nunusa 2017 p.)

InTrepHer-aapeca
NMOCTiifHOT O
PO3MillIeHH S
ONMCYy OCBITHHOI
nporpamu

https://suem.edu.ua/navchannya/osvitni-programi

2 - MeTa 0CBiTHBOI POrpamMu

[TinrotoBka (haxiBIiB 3 JOKYMEHTHOI Ta 1HQOpPMAIIHOI isUIBHOCTI, 3aTHUX
BUpINIYBAaTH CIHELiali30BaHl 3aBJaHHA 3 JIOKyMEHTaliiiHoro Ta iHdopmaliitHoro
3a0e3reueHHs] YIpaBIiHHSA 3 BUKOPUCTAHHSIM CY4YacHHUX iH(QOpMAaIiHHO-KOMYHIKAI[IHHUX

TEXHOJIOTIH.

3 - XapaKkTepHCTHKA OCBITHBOI POrpamMu

IIpenmeTHa o0J1acTh
(rasy3pb 3HaHb,
crneniajJbHICTh,

cneniaJji3zamisi, 3a
HASIBHOCTI)

O6’exkmu  6ugyeHHa ma  OiAIbHOCMI:  THCTUTYLIi Ta
1H(ppacTpyKTypa, 110 3a0€3MeuyoTh CTBOPEHHS,
PO3MOBCIO/KCHHSI, aKyMYJIOBaHHs, 30€piraHHs, apXiByBaHHS,
JIocTyn 1o iH(opMarllii Ta 3HaHb Y OyIb-SKuX GopmMarax; Teopii,
MPOIIECH, TEXHOJIOTIi Ta CTaHIAPTH, IO CIPUSIIOTH (HOPMYBAHHIO,
MiTPUMIII Ta BUKOPUCTAHHIO 1HPOPMAIIHHUX PECYPCIB YCTAHOB;
OPUHIMIKA ~ Ta apXiTeKTypa TOOyJOBH aBTOMATH30BaHUX
1H(hOpMaLIHHO-TIOITYKOBUX CHUCTEM; JIOKYMEHTaLIHHO-




iHdpopmariiiine  3a0e3NeYeHHS  YOPABIIHCHKOI  JiSTTBHOCTI,
TEXHOJIOT1YHI TIPOIlECH, 3aco0M Ta IHCTPYMEHTH poOOTH 3
JTOKyMEHTaMH Ta iH(oOpMaIli€o; opraHizaiis iH(opMmaliifHo-
AQHAJIITUYHOI JISUTBHOCTI JUIS  3aJIOBOJICHHS  1H(OpMAaIIHHIX
moTpeO® KOpUCTYBaviB.

Teopemuunuti 3micm npeomemnoi obnacmi: 1HGOPMAITIMHI Ta
JOKYMEHTHI ~ CHCTEMH  YyCTaHOB; TEXHOJIOTIl  YMpaBIIiHHS
1H(pOopMaLITHUMU, apXIBHUMU Ta 010110TEYHUMU PECYPCaAMHU.

Ilpeomemna  obnacme  OIIIl  MICTUTH  3HAaHHSA 3!
JIOKyMEHTO3HaBCTBa, JIOKYMEHTAaII{HOTO 3a0e3neueHHs
yIpaBJIiHHA, OpraHizallii mpoueciB JOKYMEHTYBaHHS 1 poOOTH 3
JIOKYMEHTaMH, apXiBO3HABCTBA, oOpraHizamii iHdopMaIiiHux
MIPOIIECIB, 1H(opMaIiifHO-aHATI THYHOT TISTIBHOCTI,
YIPaBITHCHKOT JUSITBHOCTI, MIPaBOBOTO pEryJIrOBaHHSA
iHopMariitHoi cdepH, 1HGOopMaIITHO-KOMYHIKALIMHUX CUCTEM,
KOMIT FOTEPHUX TEXHOJOTId B  JOKYMEHTHO-iH(popMaIiitHoi
rajxysi, €JIEKTPOHHOTO JIOKYMEHTOOOITY, CIeIiaJi30BaHOro
MpOrpamMHOTO  3a0€3IMEYeHHS,  COMiaJIbHMX  KOMYHIKAIlH,
TIIEPTEeKCTOBUX 1 BeOTEeXHONOTIH, iH(popMamiitHoT Oe3meKku i
3axXUCTy 1H(OpMaIlii, eIEKTPOHHOIO ypsITyBaHHS.

OpienTanis
OCBITHBOI IPOrpamMmu

CrnemianpHa OCBiTa B MpeaMETHIH 00JacTi CHelialbHOCTI
«bibmioTeuna, iHpopMarliiiHa Ta apxiBHa CIIpaBay.

OINIl opienToBana Ha 3a0e3neueHHS KBalTi(hiKOBAHOTO
BOJIOIHHS TEOPETUYHUMH, Oprasi3aniiHo-MeTOJUIHUMH,
MPABOBUMH, TEXHIKO-TEXHOJOTITYHUMHU 3acaJlaMH JOKYMEHTHOT
(mimoBomHOI Ta apxiBHOI) Ta 1H(OpMaIiiHOI  AISUTBHOCTI.
Oco0aMBUM € TIPYHTOBHE BUBYEHHS crneuu@iku iHdopmamiiHoi
JISJIBHOCTI B CHCTEMI COIlaIbHUX KOMYHIKAIlIA, I1HHOBAIiiHI
TpancopmMmarii iHPopMaIiifHOTO OOCITYroByBaHHS B yMOBax
BukopuctanHs KT, uudpoBux TexHonorid; Ha 3100yTTS
3mo0yBayaMu 3HaHb 1 HAaBHYOK 3. PO3POOKM 1 BHPOBAHKECHHS
TEXHOJIOTIYHUX  TPOIECIB  JIOKYMEHTYBaHHS, poOOTH 3
JOKyMEeHTaMH 1 1H(opMali€o; opradizamii  iHpopMauiiHol
JISITBHOCTI; 31HCHEHHS JIOKyMEHTaI1itHO-1H(hOpMaIIHHOTO
CYNPOBOJKEHHS ~ aIMIHICTPATUBHOI  JIISJIBHOCTI;  yIpPAaBIIiHHS
JIOKYMEHTHO-1H(OPMAIIMHUMHE ~ pecypcaMu 3 BUKOPUCTAHHIM
Cy4YaCHHX 1H(}opMaIiiHO-KOMYHIKaIIITHIX TEXHOJIOT1H,
CIeIiali30BaHOr0 IporpamMHoro 3ade3nedcHHs. OCHOBHI HAIPSIMHU
npodeciiiHol IisUIBHOCTI OakajaBpa: JUIOBOJHA, OpraHi3alliifHO-
yIpaBIiHChKa, apxiBHa, iH(pOopMaliitHO-aHATITHYHA,
KOHCYJIbTAIlIHA.

OcHoBHHi1 poxyc
OCBITHBOI IporpamMu

[Iporpama 0Ga3yerbcsi Ha 3araJlbHOBH3HAHMX HAyKOBHUX
pe3ynbratax Ta MPAaKTUYHUX po3poOKax B  JTOKYMEHTHO-
1H(pOopMaliifHii ramxysi 13 BpaXyBaHHSM Cy4acHOI'O CTaHy Teopii i
MPAKTUKHA JIOKYMEHTHOI, iH(pOpMaIliiHOT Ta apXiBHOI MisUTBHOCTI.
IIpu pospobnenni OIIIl BpaxoBaHi TOJOXKEHHS 1 pe3yibTaTH
CyyaCHUX  HAYKOBUX  JOCIHDKEHb 3  (YHKIIOHYBaHHS




iH(QOpMAaIIfHIX Ta JOKYMEHTHHX CHCTEM; TEOpii, TEXHOJIOTii,

CTaHmapTh  1moja0  ¢GopMyBaHHS,  (YHKIIOHyBaHHSI  Ta
BUKOPDUCTaHHS  JIOKYMEHTIB Ta iHdopmMmamii; 3HaHHA 3
JIOKyMEHTO3HaBCTBa, TOKYMEHTAIIITHOTO 3a0e3MeYCHHS

YIPaBIIHCHKOI AISUTBHOCTI, OpraHizalii iHpopMaIliiHuX MPOIIECIB.
OIIIl opieHTye Ha BUKOPUCTaHHA 3HaHb JOKYMEHTHO-
iHpopmarniiftHoi  cepu, 3acTOCyBaHHS HABUYOK KEpPyBaHHS
JOKYMEHTaMH,  JOKYMEHTHO-1HOpMAIlIHHUMH  TpOILlecCaMu;
peanizyeTbcs 13 3aCTOCYBaHHSIM METOJIB, TEXHOJOTIH Ta
IHCTPYMEHTIB 1H(GOPMAIIIHHOTO MEHEIKMEHTY, KOMII IOTePHUX
TEXHOJIOT1M JOKyMEHTHO-1H(OpMaIlIiMHOI raiy3i, opraHizaiii Ta
METO/I0JIOT1i HAyKOBO-IOCIAHOT AIsUTPHOCT1, METOJIaX YIPaBIiHHS
IHHOBAIIISIMU B TOKYMEHTHO-1H(QOpMaIiiHIN AiSI5HOCTI.

Knwouosi cnosa: iHdopmailisi, AOKyMeHT, iHdOpMaIliiHi
pecypcH, iHpopMaIliitHO-aHATITHYHA TISUTBHICTh, TOKYMEHTAIliHE
3a0e3meueHHs yYIpaBIiHHA, 1H(opMaIiitHO-KOMYHIKaIiH1
TEeXHOJIOTil, 1HpOpMaIIiHUA  MEHEIKMEHT, iH(opMmarliiine
0o0CITyroByBaHHSI,  KOMII‘IOTEpHI  TEXHOJOT1l  JOKYMEHTHO-
iH(dopMariifHoi ramdysi, UT0BOJCTBO, apXiBHA CIIpaBa, BeOcepBicH,
CICKTPOHHUH  JIOKYMEHTOOOIr,  TirmepMeia, CIICKTPOHHE
ypsayBaHHs, i1HGOpMaIiiHI cucTeMH, 1H(MOPMAIlIHHI CIyXOH,
ci1y>k0a A1I0BOJICTBA, apX1BHUM MiAPO3/ILI, MPUKIATHE MPOrpaMHe
3a0e3neueHHs, cucTeMa JIOKyMeHTalli, poboTa 3 JOKyMEHTaMH,
iH(opMariifHi BiTHOCHHHM, iH(MOpMalliiiHe 3a0e3nedYeHHs, 3aXUCT
1Hdopmarrii.

Ocoo0auBocrTi
nporpamMu

OIIIl «JlokyMeHTHO-1HGOpMalLliiiHa MisUTbHICTB» JT03BOJISIE
chopmyBaTu y 3100yBaviB BHINOI OCBITM KOMIICTEHINT MJIs
JOKYMEHTHO-1HGOpMaIiiftHOi ~ cdepu; BUPIIHATA  TPoOIEMy
HEYKOMIUIEKTOBAHOCTI  (DaxiBUAMH TIAPO3IUTIB  yCTAHOB —
3arajJbHUX BIJUIUTIB, BB OpraHi3alliifHO-KaJApoBOi poOOTH,
BIJIIUTIB J1JIOBOJICTBA 1 KOHTPOJIO JEP>KaBHUX OPraHiB, OpPraHiB
MICIIEBOTO CAMOBPSIIyBaHHS, OpraHiB BAKOHABYOI BJIa/IU, apXiBiB,
ueHTpiB 1Hpopmalii, i1HQOpMaIItHUX MiAPO3AUIB, CIIyXkO
JOKYMEHTalIMHOTrO 3a0e3MeueHHs YIpaBIiHHS, MIANPUEMCTB 1
YCTaHOB Pi3HOT ()OPMHU BIIACHOCTI.

4 — IlpuaaTHiCTh BUIIYCKHHKIB /10 NPaleBJIAIITYBAHHS Ta NOJAJIbIIOT0 HABYAHHA

HpupaTHicTs 10
NnpaueBJaAlITYBaAHHS

BuiryCKHUKH MOKYTh TPAIIOBATH B IEP’)KaBHUX YCTAaHOBAX, HA
MiIpUEMCTBAX Oyab-siK01 POPMH BIIACHOCTI, 30KpeMa, B OpraHax
JepKaBHOI ~ BJIagd  Ta  MICIIEBOTO  CaMOBPSTyBaHHS,
1H(pOpMaLIMHUX yCTaHOBAaX; LEHTPax 3alHATOCTI; 0107110TeUHUX
yCTaHOBaX; cyx0ax JIJIOBOJICTBA, JTOKYMEHTAIlIHHOTO
3a0e3neueHHs; iHGopMaIiiiHO-aHATITHYHUX BiJIax (OpraHiB
JIepKaBHOTO YIPaBIiHHS, OAHKIBCHKUX, MOJATKOBUX YCTaHOB,
OpraHiB CTaTHUCTHKH, apXiBiB); BIJJUIaX HAayKOBO-TEXHIYHOI
iH(popMmarrii, iHpopMaIiiHUX, peKIIaMHUX QipMax Ta areHTCTBAX;
apXxiBHUX YCTaHOBaX; KaJpOBUX CIyXk0ax Ta 1H. Ta 3aiiMaTu
1ocajau:  JIOKYMEHTO3HaBls;  MeHemkepa  (ympaBuTens)




iHpopmarii;  iHpopmaIrifHOr0O  KOHCYJIbTaHTa;  aHAJITUKA
iHQopMalifHUX  pecypciB; KepiBHUKA/CHEIlamicTa CIyXOu
JOKyMEHTaIlIMHOTO 3a0e3MedeHHs] YMpaBIiHHSA, OpraHizaropa
JIJTOBOJCTBA; aaMIHICTpaTopa Oa3W MmaHUX; aaMiHICTpaTtopa
BeOpecypcy;  apxiBapiyca;  cmermiaiicta  iHpopMaIiiHo-
PEKJIAMHOTO areHTCTBA; CEKpeTapsi aaMiHICTpaTUBHUX OpPTraHiB;
MOMIYHHKA/ pepepeHTa KepiBHUKA.

IIpodheciiini naseu pobim 3a kracugikamopom npogheciii (K
003:2010):
1473 Menemxepu (ynpasuteni) y chepl HagaHHs iHPopMarii
2431.2 ApxiBapiycu Ta 30epiradi y My3esix Ta 010110TeKax
2432.1 JIOKyME€HTO3HAaBELIb

2433.2 Tlpodecionanu y ramysi iHdopmarii Ta iHopMmariiHi
aHAIIITUKH

3431 Cexperapi aaMiHICTpaTUBHUX OpPTaHiB
3435 OpraHizaTopH JIIJTIOBOACTBA!
3435.1 OpranizaTtopu IiJ0BOJCTBA (JIep>KaBHI YCTaHOBH)

3435.2 Opranizatopu JIUIOBOACTBA (BUIU E€KOHOMIYHOL
TISITBHOCT1)

3435.3 Opranizaropu A1710BOJICTBA (CHUCTEMa CYI0YMHCTBA)
3436 IlomMiYHMKY KEPIBHUKIB

Ilpogpeciuni  nazeu pobim 3a International Standard

Classification of Occupations 2008 (ISCO-08):

33 — Business and administration associate professionals
(npodecionan y cdepi 6i3Hecy Ta aqMiHICTPYBAHHS)
333 — Business services agents (IiJIOBHI NPeACTaBHUK)

334 — Administrative and specialized secretaries
(amMiHICTpaTUBHUH Ta CHEIIAIbHUN CEKpeTap)
335 — Regulatory government associate professionals

(mpodecionan y cdepi Aep:KaBHOTO YIIPABIIIHHS)
34 — Legal, social, cultural and related associate professionals
(mpodecionan y IOpUAMYHINA, COIIOKYJIBTYPHI Ta CYMDKHUX
chepax)
341 — Legal, social and religious associate professionals
(mpodecionan y IOpUAMYHINA, COLIANBHIA Ta pemiridHii
cepax)
35 — Information and communications technicians (¢axiBeup 3
iH(pOpMaIIITHO-KOMYHIKallIHHUX TEXHOJIOTIN)
351 — Information and communications technology operations
and user support technicians (daxiBemb CiIyKOH MATPUMKH
KOPHUCTYBayiB Ta 1H(HOPMAaIIITHO-KOMYHIKaLIHHUX CUCTEM)




352 — Telecommunications and broadcasting technicians
(texniunmii  ¢daxiBenb 'y cdepl TEIEKOMYHIKamiil  Ta
enexkTpoHHux 3MI)

IMopanbine
HABYaHHSA

MoxnuBicTh ~ HaBYaHHA  3a  OPOrPaMoOl0  JIPYroro
(MaricTepchKoro) piBHS BHUIOI OCBITH. HaOyTTs m0aaTKOBHX
KBai(iKaliid B CUCTEMI MICISTUIIIIOMHOI OCBITH.

5 - BukiagaHHe Ta OiHIOBaHHS

Bukiaaganus ta
HABYAHHSA

OcBiTHil pouec 3M1MCHIOETBCS Ha 3acajax
CTYJICHTOIICHTPOBAHOTO, 0COOMCTICHOTO Ta MPAKTUKO-
OpIEHTOBAaHOT'O HABYaHHS, 3 BHUKOPHUCTAHHAM MPOOJIEMHOrO,
KOMIIETEHTHICHOTO Ta I1HTErPaTUBHOTO MIiAXO/iB, MapTHEPCTBa
MEJaroriYyHuX TMpPAIiBHUKIB 1 CTYJIEHTIB 13 3a0e3MeueHHIM
NPUHIIAITY AEMOKpATii Ta akaJIeMiyHO1 J0OpOYECHOCTI. 3amydeHHs
710 MIPOBEICHHS 3aHATh KBaTi(PIKOBAHUX MPAKTUKYIOUHUX (DaxiBIIiB.

Metoau HaBYaHHS: ayAUTOPHI 3aHATTS (JIEKIii, CEeMIHApChKI,
NpPaKTUYHI Ta 1HAMBIAyaJIbHI 3aHATTS, JabOpaTOpHI poOOTH,
KOHCYJIbTaIlli); CAMOHABYAHHSI, CAMOCTIiHa po0O0Ta, 1HAUBITyJIbH1
3aBJaHHs, TPAKTUYHA M1ITOTOBKA Ta KOHTPOJIbHI 3aX0/IH Ta 1H.

Bunu iHnuBinmyanbHUX 3aBJaHb: BHKOHAHHS KOHTPOJBHUX
poOIT, BUpIIIEHHS CUTYyalllMHUX 3aBllaHb, MIJTOTOBKA pedeparis,
HaBYAJbHUX MPOEKTIB, BUKOHAHHS KypPCOBUX pOOIT, MiATOTOBKA
3BITIB 3 IPAKTUKH.

TexHomnorii HaBYaHHSA: OCOOMCTICHO-OPIEHTOBAaHA; KPEIWTHA,
MOJIyJIbHA; pEUTHHTOBA; 3MillIaHE HABYAHHS.

OuiHoBaHHA

OuiHtoBaHHs pe3yibTaTiB HaBuaHHs 3a OII 3ailicHIOETHCS Ha
MPUHIUIIAX 00’ €KTUBHOCTI, CHCTEMHOCTI, BIJIKPHTOCTI,
PO30POCTi, JOCTYMHOCTI, 3 YypaxyBaHHSM I1HAMBIAyaIbHUX
MO>KJIUBOCTEH CTY/CHTIB.

Jlns  OLIHIOBaHHS  HAaBYAJIbHUX  JIOCATHEHb  3/100yBadiB
3aCTOCOBY€THCS BHYTPIIIHS HAI[lOHAJIbHA ITKaJa (BIAMIHHO, J00pe,
3a/I0BUIbHO, HE3aJOBUIbHO; 3apaxOBaHO/HE 3apaxoBaHO) Ta
KpeauTHa TpaHchepHo-HakonnuyBanbHa (100-6ampHa) cucTema
(EKTC), saxa mepenbauae OI[IHIOBAaHHS CTYJICHTIB 3a BCl BHJH
ayIUTOpHOI Ta Tmo3aayauTopHoi pobotu. KoHTpombH1 3axomau
OIIIHIOBAHHS BKJIFOYAIOTh MTOTOYHUMN Ta MiCYMKOBHI KOHTPOJIb.

[ToTouHM# KOHTPOJIb: OMHUTYBAHHS; BUCTYITH HA CEMiHAPCHKUX
3aHSTTSX; BUKOHAHHS 3aB/IaHb HA MIPAKTUYHHUX 3aHATTAX; EKCIIPEC-
KOHTPOJIb; TIEPEBipKa pPe3yJbTaTiB BUKOHAHHS 1HAMBIAYyaTbHUX
3aBllaHb; OI[IHIOBaHHS 3aCBOEHHS HaBYaJbHOTO Marepiaiy,
3aIJJAHOBAHOTO HAa CAMOCTIHHE OTPAIlIOBAHHS CTYACHTOM (3aBIaHb
CaMOCTIHHOI po0OTH).

CemecTpoBHI KOHTpOJIb: €K3aMEHH Ta 3aliKu (3aJliKu — 3
ypaxyBaHHIM CyMU HAKOMWYCHUX MPOTATOM BHBUYCHHSI TUCITUTUTIH
0aJiB, €K3aMEHH — MHUCHMOBA (opMa, EICKTPOHHE TECTyBaHHS),
3aXHCT 3BITIB 3 MPAKTUKHU, 3aXUCT KypPCOBHUX POOIT.

ATtecralris 3100yBaviB BHINOI OCBITH IMPOBOIUTHCS BiAMOBIIHO
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70 BCTAHOBIIEHOTO TOPSIKY y (opmi 3axucTy KBamiikariiHux
poOIT.

6 - IIporpaMHi KOMNIEeTEHTHOCTi

IuTerpanbna
KOMIIETEHTHICTh

3MaTHICTh PO3B’SI3yBaTH CKIJIQJHI CIIEIiali30BaHl 3aBJaHHS Ta
MpakTU4HI mpobieMu y cdepl JIOKYMEHTHO-1HPOpMaIiiHOT
JISITIBHOCTI, oprasizarii JTOKyMEHTaIlifHO-1H(POpMAIIHHOTO
3a0e3MneueHHs JISUIbHOCTI YCTAHOB.

3araabHi
KOMIIETEHTHOCTI

(BK)

3K1. 3maTHicTh 10 aOCTPaKTHOTO MUCIICHHS, aHaJli3y Ta CUHTE3Y.
3K2. 3maTHICTh 3aCTOCOBYBATH 3HAHHS y MPAKTUYHUX CUTYAIIisX.

3K3. 3HanHsa Ta po3yMiHHS MPEeAMETHOI 00jacTi Ta mpodeciiHol
JISITBHOCTI.

3K4. 3naTHICTh CHUIKYBaTUCS JIEPKABHOIO MOBOIO SIK YCHO, TaK 1
MUCHEMOBO.

3KS5. 31aTHICTh CHIKYBAaTHCh 1HO3EMHOIO MOBOJO.

3K6. HaBuuku BuUKOpHUCTaHHS 1HOOPMAIIHHUX 1 KOMYHIKATUBHUX
TEXHOJIOT1H.

3K7. 3naTtHICTh 70 MOIIYKY, OMPAIFOBAHHS Ta aHaji3y iHpopmarlii
3 pI3HUX JKEpE.

3K8. 3maTHICTh OIIHIOBATH Ta 3a0€3MeTyBaTH SKICTh BUKOHYBAHUX
pOOIT.

3K9. 3naTHICTh MpaIfOBaTH B KOMaH/I].

3K10. 3paTHicTh CHOUIKYBaTHUCS 3 TMPEACTABHUKAMH IHIIHUX
npodeciifHuX TPyM pi3HOTO PiBHA (3 €KCIEPTaMHU 3 HIIUX Tay3ei
3HAHbB/BU/IIB €KOHOMIYHO1 JISJTBHOCTI).

3K11. 3natHicTh peanizyBaTH CBOi MpaBa Ta O0OB’SI3KH K YJieHA
CyCHUIbCTBA,  YCBIJOMIIFOBATH  IIIHHOCTI  TPOMASHCHKOTO
(BUIBHOTO JIEMOKPATHUYHOI'0) CYCHUILCTBA T4 HEOOXIJHICTH HOTro
CTaJIOTO PO3BUTKY, BEPXOBEHCTBA MPaBa, MpaB 1 CBOOOIN JTIOAUHH
1 TpoMa/isiHUHA B Y KpaiHi.

3K12. 3parHicth 30epiraTd Ta MNPUMHOXKYBAaTH MOpPAJbHI,
KyJbTYpHI HayKOBI I[IHHOCTI 1 JJOCSTHEHHS CYCITIJIbCTBA HA OCHOBI
PO3YMIHHS 1CTOpPii Ta 3aKOHOMIPHOCTEW PO3BUTKY MNPEAMETHOI
obrnacti, 11 Micli B 3arajbHii CHUCTEMi 3HAHb TPO MPHUPOIY i
CYCIIIJICTBO Ta y PO3BUTKY CYCIIJIBCTBA, TEXHIKM 1 TEXHOJOTIH,
BUKOPUCTOBYBATH Pi3HI BUAU Ta (OPMH PYXOBOI aKTUBHOCTI JIJIst
aAKTUBHOTO BiJMIOYMHKY Ta BEJACHHS 37J0POBOTO CIIOCOOY JKUTT.
3K13. 3naTHICTh YXBaJIOBATU PIIICHHS Ta AISITH, JOTPUMYIOYUCH
NPUHIMITY HENPUITYCTUMOCTI  KOpyHuii Ta Oyab SKHX I1HIIMX
NPOSIBIB HEAOOPOUECHOCTI.

Cneunianbui
(¢paxosi,
NpeMeTHi)
KOMIIETEeHTHOCTI

CKI1. 3parnicTe 3ailiCHIOBAaTH  BimOIp, aHali3, OIlIHKY,
CHUCTEMaTH3allll0, MOHITOPUHT,  OpraHizaiil, 30epiraHHs,
PO3MOBCIO/DKCHHSI Ta HaJaHHS B KOPHUCTYyBaHHs iH(opmarii Ta
3HaHb y OyIb-sIKuX (hopMaTax.
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(CK) CK2. 3parHicTh BHUKOPHCTOBYBAaTH METOJIM CHUCTEMAaTH3aIlii,
MOIIIYKY, 30epekeHHs, kKiacudikaii iHdopmartii A pi3HUX TUIIIB
KOHTEHTY Ta HOCIiB.

CK3. 3parHICTh  BHKOPHCTOBYBaTHM  CydYacHl  MPHUKIAJHI
KOMIT FOTEPHI TEXHOJIOT1i, MpoTrpaMHe 3a0e3MeUYCHHS, MEPEKEBI Ta
MOOUTBHI TEXHOJIOTI1 /711 BUpIilIeHHs MpodeciitHuX 3aB/IaHb.

CK4. 3patHicTh aHami3yBaTH  3aKOHOMIPHOCTI  PO3BUTKY
JTOKYMEHTHO-1H(pOpMAaIlIMHUX TMOTOKIB Ta MAacCHBIB, SK INTYYHO
CTBOPEHOI MACUCTEMHU COIIaTbHUX KOMYHIKAIIIH.

CK5. 3paTHICThP CTBOpPIOBAaTH  4YITKY, CTHUCIYy Ta TOYHY
YIPaBIIHCHKY TOKYMEHTAII0 BIAMOBIAHO 10 YMHHUX CTaH/IaPTIB.

CK6. 3nmatHicTh HIATPUMYBATH IIJIOBY KOMYHIKAIil0o 3 yciMa

cy0’ekTamu 1H(popMaIiifHOTO PHUHKY, KOPHUCTYBayaMH,
MMapTHEpaMH, OpraHaMH BJIQJH Ta yIPaBJIIHHS, 3aC00aMH MacOBOT
1H(popMaii.

CK7. 3patHICTh BHOPOBAKYyBaTH IHHOBAIIHHI  TEXHOJOTIL
BUPOOHHIITBA 1H(GOPMAIIIMHUX MPOIYKTIB 1 MOCIYT, MiABUIICHHS
SKOCTI  1H(QopMamifHOTO  O0OCIyroByBaHHS  KOPHCTYBadiB
iHopMaIiifHuX, 610TIOTEUHHUX Ta apXIBHUX YCTAHOB.

CKS8. 3nmaTHiCTh NPOEKTYBATH Ta CTBOPIOBATH JIOKYMEHTHO-
iH(opMaliifHi pecypcH, IPOIyKTH Ta MOCTYTH.

CK9. 3parnicte BukopuctoByBaTd PR Ta iHmi mnpuxmamHi
COIIIOKOMYHIKAaTHBHI ~ TEXHOJIOTIi B  yMOBax  CYy4YacHOi
1H(OPMAaLIITHO-TEXHOJIOTTYHO1 1HQPACTPYKTYPH.

CK 10. 3naTHicTh aAMIHICTPYBaTH COLIIaTIbHI MEPEXK1, EIEKTPOHHI
6167110TeKH Ta apXiBH.

CK 11. 3parHicTh  BUKOPHUCTOBYBAaTH  aBTOMAaTH30BaHi
1H(pOpPMaLIfHO-TIOITYKOBI CHUCTEMM, OPTraHi30BYBAaTH EJIEKTPOHHI
010J110TeKH Ta apXiBH.

CK 12. 3gaTHiCTh CTBOpPIOBATH, HAIIOBHIOBATH Ta 3a0e3MeuyBaTH
(GyHKLIOHYBaHHs BeOCaTIB Ta BEOCHIILHOT Y Mepexi [HTepHeT.
CK 13. 3ngaTHiCTh OMaHOBYBaTH 1 BUKOPUCTOBYBATHU TEXHOJOTI]
EJIEKTPOHHOTO YPSAyBaHHS Ta €JIEKTPOHHOTO JTOKYMEHTOOOITY.
CK 14. 3matHICTh 10 MOAAIBIIOIO0 HAaBYAaHHS 3 BUCOKHM PIBHEM
ABTOHOMHOCTI, IMOCTIHHOTO MiJBUILEHHS PIiBHA 1H(OpMaLiiHO]
KYJBTYpH.

CK 15. 3pmatHicTh OMaHOBYBAaTH Ta 3aCTOCOBYBAaTH TEXHOJOTII
CUCTEMHOT0 aHaji3y 1H(OpMaLiiHOT AISTBHOCTI.

7 - IlporpamMHi pe3yJIbTaTH HaBYaHHS

[TPH1. 3matu 1 po3ymiTH HAyKOBI 3acajud OpraHizarlii,
MOJIepHi3amii Ta BIPOBA/HKCHHS HOBITHIX TEXHOJOTIH B
1H(OopMaliiiHii, 616110T€UHIM Ta apXiBHIHN AISITBHOCTI.

[TPH2. BmpoBamxyBaTh Ta BHKOPHUCTOBYBAaTH KOMYHIKaIliiiHi
TEXHOJIOTHi Yy  COLIaNbHHUX  CHUCTeMax, MYJbTUMeNiliHe
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3a0e3nedeHHs iHpOpMaIiiHOI ISITBHOCTI, TEXHOJIOTIi BeOAr3aliHy
Ta BeOMapKEeTUHTY.

[TPH3. KepyBaTu AOKyMEHTAIlIWHUMH MPOLECAaMH JisUIBHOCTI
YCTaHOB, KOPHUCTYBATHCS 3acobamu SJICKTPOHHOTO
JIOKYMEHTOO00Iry, oOpraHizoByBaTH pedepeHTChKY Ta O(iCcHY
IISUIBHICTb.

[TPH4. 3actocoByBatu y mnpodeciiiHiidi AiSIBHOCTI TEXHOJOTIT
iHQOpMAIIIHHOTO  MEHE/DKMEHTY, CTBOPCHHS 1 MIATPUMKH
(GYHKIIIOHYBaHHS ~ €JIGKTPOHHHMX  010Ji0TeK  Ta  apXxiBiB,
METOJIOJIOTIF0 BHUBYCHHS Ta 3aJ0BOJICHHS KYJIbTYPHUX Ta
iH(OopMaIlIHHUX MTOTPeO KOPUCTYBAYiB.

[TPHS. VY3aranpHioBaTH, aHaII3yBaTH 1 CHHTE3yBaTH 1H(pOpMaIliro
B JIISUTBHOCTI, TIOB’SI3aHIA 13 11 IIOIIYKOM, HAaKOIUYCHHSM,
30epiraHHsSM Ta BUKOPUCTAHHSIM.

[IPH6. 3HaTu, po3yMmiTH Ta 3aCTOCOBYBAaTH B MPaKTUYHIN
JISITBHOCTI 3aKOHO/IaBYi Ta Tally3eBl HOPMATHBHI JJOKYMEHTH.
[TPH7.  3aGesneuyBaTé  €dEKTUBHICTh  (PYHKI[IOHYBAHHS
JIOKyMEHTHO-KOMYHIKalIHHUX CUCTEM.

[TPHS. BukopucToByBaTH 3HAHHS TEXHIYHUX XapaKTEPUCTHK,
KOHCTPYKIIMHUX  OCOONHMBOCTEW, TPU3HAYCHHS 1 MPaBUI
eKCIUTyaTallli KOMIT IOTEPHOI TeXHIKH Ta O¢ICHOr0 oOJaTHaHHS
JUISL BUPIIIIEHHS TEXHIYHUX 3aB/JIaHb CIEIaJbHOCTI.

ITPHY. OmiHoBaTd  MOXJIMBOCTI  3aCTOCYBaHHS  HOBITHIX
1H(pOpMaLIfHO-KOMIT IOTEPHUX Ta KOMYHIKAIIMHUX TEXHOJIOT1H
JUIsT BJOCKOHAJICHHS TMPAaKTUK BUPOOHHIITBA 1HGOpMAIIHHUX
MPOYKTIB 1 TOCTYT.

[TPH10. KBanidikoBaHO BUKOPUCTOBYBATH TUIIOBE KOMII IOTEPHE
Ta opicHe 0OIaTHAHHS.

[TPH11. 3niiicHroBaTy nomryk iHGopMaIlii B pi3sHUX JpKepeaax Juis
pO3B’s3aHHs MPodeCiiiHUX 3aB/IaHb.

[TPH12. 3actocoByBaTM cCy4yacHi METOJWUKH 1 TEXHOJOTIi
aBTOMATH30BAHOTO OIpaIfoBaHHa iH(opMalii, GopmyBaHHS Ta
BUKOPUCTAHHS €JIEKTPOHHUX 1HQOpPMALIHHUX pecypciB  Ta
CEpBICIB.

I[TPH13. OrmiHoBaTH pe3yiabTaTH MiSIIBHOCTI Ta BIJCTOIOBATH
NPUMHATI pILICHHS.

[TPH14. BinpHO cminkyBatucs 3 mnpodeciiHUX IHUTaHb,
BKJIFOYAIOUM YCHY, IHCHMOBY Ta €JEKTPOHHY KOMYHIKaIIifO
YKPaTHCHKOI0 MOBOIO Ta OJTHIEIO 3 IHO3EMHHX MOB.

[TPH15. BukopuctoByBatu  pi3HOMaHITHI  KOMYHIKaTHUBHI
TeXHOJOrli I e()EeKTUBHOrO CHUIKYBaHHS Ha mpodeciiiHoMy,
HAyYKOBOMY Ta COIIIaJIbLHOMY PIBHSAX Ha 3acajaxX TOJEPAHTHOCTI,
Jiasiory 1 criBpoOiTHUIITBA.

[TPH16. [IpuitmaTu 0O6rpyHTOBaH1 YIpaBIiHCHKI Ta TEXHOJIOT14HI
pimieHHs.

[TPH17. byt BignoBimamebHuUM, 3a0e3nedyBatu e(EKTHBHY
CHIBIPAIIO B KOMaH/II.
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[TPH18. HaBuaTucs 3 METOrO MOTJIMOICHHS HA0YTUX Ta 3100yTTs
HOBUX (PaxoBUX 3HAHb.

[TPH19. [HoTtpumyBaTucs 1 peali30ByBaTH OCHOBHI 3acaau
OXOPOHH TIpalli Ta 0€3MeKH KUTTEMISATLHOCTI.

8 — PecypcHe 3a0e3neueHHs peadi3ailii mporpamMu

Kanpose HayxoBo-nenaroriuauii nepconan kapeapu BIAIOBIAAE€ BUMOTaM

3a0e3neyeHHs YHHHOTO 3aKOHOJABCTBa Ykpainu. Bci HaykoBo-memarorivsi
MpaIliBHUKH, 3aTy4YeHl 10 peati3ailii OCBITHbOI MPOrpaMH, MalOTh
HAayKOBl CTyIIEHI, BY€H1 3BaHHA Ta MIATBEP/HKCHUN pPIBEHb
HayKoBOi 1 mpodeciiHoi akTUBHOCTI. BiamoBigHo 10 3akoHy
Vkpainu «[Ipo Buily OCBITY» 3a0e3MeUyeTbCs MiABUIICHHS
KBaJTi(piKalli Ta CTa)KyBaHHS HAyKOBO-IIEJAarOr1YHUX MPalliBHUKIB
HE piJlle, HIK OJIMH pa3 Ha 11’ STh POKIB

MarepianbHo- CxigHoeBpomneiicbkuil  yHiBepcuTeT imeHl Payda AOGmsa3oBa

TEXHIYHE 3MIMCHIOE OCBITHIM MPOIIEC y BIACHUX MPUMIIICHHSX.

3a0€31eYeHHs Cepen crerianizoBaHUX MPUMIIIEHb, CTBOPEHHUX 32 OCTaHHI POKH,

MOKHa BUJUIMTH: 3aJl CHHXPOHHOI'O MepeKJaay, JIHTBICTHYHI
nmaboparopii, IHTEpPHET-KITy0, CJICKTPOHHY 010110TeKY,
CJICKTPOHHUI METOAKAOIHET, 3all IUCTaHIIMHOTO HABYAHHS, 3ajl
KOMIT FOTEPHOI CaMOMIiArOTOBKH, KOMIT IOTEpHI JlabopaTopii, HOBe
npuMilieHHs O10710TeKH, YWTaIbHy 3ally JJIS CTYJEHTIB, 3y
NEepIOJUYHUX BUJAHb, 1H(pOpMaLIiiHO-010a10TpadiyHuil BIAALIL,
KaTajord, YWUTaJbHy 3aly IS JUIUIOMHOTO MPOEKTYBaHHS,
aboHemMeHT Ta (oHA aOOHEMEHTY, My3€l YHIBEpCHUTETY,
KIHOKOHIIEPTHUH 3aJ1, BUABHUYUHN LIEHTP, OCHAIIIEHUN CYyYacCHOIO
KOMIT'IOTEPHOI0 Ta KOIIOBAJbHOK TEXHIKOI, MOJirpadiuHum
o01aIHaHHSIM.

Inpopmariiine Ta

1) 3acTocyBaHHS IHTEPAKTUBHUX TEXHOJIOT1i HaBUaHHS, 30KpeMa,

HaBYaJILHO- MYJIbTUMEIIHHUX, MUCTAHLIHHOTO HaBYaHHS, BiZ€O
METOANYHE KOH(epeHIil, KOHTPOJK 3HaHb B €JIEKTPOHHOMY pEXUMI B
3a0e3reueHHs CucreMi ITMCTAaHIIMHOT'O HAaBYaHHS;
2) EnextponHa 0i0yioTeka HaBYAIbHO-METOJIMYHUX KOMIUICKCIB
JUCIUIUIIH: eJIeKTPOHHI KOHCIIEKTH JIEKIIiH, mpe3eHTalli KypciB,
0aHK ENEeKTPOHHUX TECTIB, METOAWYHI BKa3iBKU JI0 BUBUYCHHS
NUCIIAIUIIHA Ta 1HII €JIEMEHTH.
9 — AkageMiuyHa MOOLJIBHICTH
Harionanepua MosnuBa, 1HAMBIAyasibHa, 3a OaxaHHSM 3700yBaya OCBITH.
KpeauTHA Kpenutu, oTpuMani B iHIIMX 3aKJIaJax OCBITH YKpaiHU, MOXYTb
MOO1IBHICTD OyTu 3apaxoBaHi BIJAMOBITHO 1O [OBIAKM TIPO aKaJIEeMidyHY

MOOUIBHICTh, 1O periamMeHTyeThesl «llonokeHHsIM Tpo MOPSAOK
peamizanii y4aCHUKaMHU OCBITHBOTO IIpoLecy I13BO
«Cxi1HO€EBpOMEHChKII yHIBepcuTeT iMeHl Payda AGns3oBay» npasa

Ha aKaJIeMIqHy MOOUTBHICTBY.
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MixnapoaHa
KpeauTHA
MOO1JIBHICTH

HapuanHns
1HO3EMHHUX
3100yBaviB  BHUIIOT
OCBITH

MosxnuBe, micist 000B’SI3KOBOTO KypCy BUBUEHHS YKPAaiHCHKOT MOBH.

14




2 HEPEJIK KOMIIOHEHT

IPOI'PAMM TA IX JIOTTYHA NOCJIIJJOBHICTb

2.1 lepenaik komnonent OII

OCBITHBLO-ITIPODPECINHOI

KommoHeHTH 0CBITHBOI ITporpamu (HaBYaJIbHI KiTbKiCTs dopma
Kox v/n JTUCIUILTIHU, KypCOBI pOOOTH, IPAKTUKH, KDETUTiE 1JICYMKOBOTO
KkBamidikariiina podoTa) peal KOHTPOJTIO
1 2 3 4
O00B’s13K0Bi KOMIIOHEHTH OCBITHBOI POrPaMu
OK 1 |PaxoBa ykpaiHCbKa MOBa Ta OCHOBU JALIOBOL 4
KOMYHIKaIii CK3AMCH
OK2 IcTopis ykpaiHchKOi AepKaBHOCTI 1 KyJIbTypH 4 eK3aMeH
OK 3 JlinoBa aHrmifichka MOBa 17 3aITiKH, eK3aMeH
Vkpaincbka MoBa (iHO3eMHa MOBa)? 9 eK3aMeH
OK 4 Indopmarriiiii Ta KOMyHIKaIiiHI TEXHOJIOT1] 4 eK3aMeH
OK 5 besneka  KUTTEMISUIBHOCTI, OXOpPOHA  Ipar, 4 3aIiK
€KOJIOTist
OK 6 OCHOBHM HayKOBHX JIOCITIIPKEHb 4 3aJiK
OK7 | @inocodis 4 eK3aMeH
OK 8 [Ipodeciiina anrmificbka MOBa Ta MIKHApPOJHI 4 )
N 3aJiK
KOMYHiKaIlii
OK 9 KoHncTutyuiline npaBso 5 eK3aMeH
OK 10 JIOKyMEHTO3HABCTBO 7 CK3aMEH
OK 11 MeHeI[)KMeHT 5 eK3aMecH
OK 12 | HokymeHTarriiiHe 3a0€31eUeHHsl YIIpaBIIiHHS 9 3aJTiK, eK3aMeH
OK 13 | Komn'torepHa 06poOka i penaryBaHHs JOKYMEHTIB 4 eK3aMeH
OK 14 | Hudposi TexHoOrIi B ynpaBiIiHHI O13HECOM 4 3UTIK
OK 15 | EnextpoHHM 1OKYMEHTOOOIT 4 eK3aMeH
OK 16 | Be6rexuomorii 4 samix
OK 17 | Indopmariitna Ge3neka i 3axuct iHpopmariii 5 eK3aMeH
OK 18 | CyvacHi TexHOJOTIi JTOKyMEHTHO-1H(pOpMaliiHOi 4
. eK3aMeH
ramysi
OK 19 | CouiokoMyHIKaTHBHI TEXHOJIOTIT 4 aiK

! TlosakpeuTHa aUCHUIITIHA
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KommoHeHTH 0CBITHBOI ITporpamu (HaBYaIbHI . dopma
: . Kinbkictsb .
Kox v/ JTUCIUILTIHU, KypCOBI pOOOTH, IPAKTUKH, KDEUTB 1JICYMKOBOT'O
KkBamidikariiina podoTa) P KOHTPOJTIO
OK 20 | HepxaBHe ynpapiiHHs B iHpopMaLiiiHii cepi 5
eK3aMeH
OK 21 | APXIBO3HAaBCTBO 4 CK3aAMCH
OK 22 | Mapxketusr iHpopMaIiiiHux IpoIyKTiB 1 OCIYT ) Ak
OK 23 | IndopmaniiiHo-aHaniTH4HA IiSIBHICTD 5 eK3aMEH
OK 24 KprOB.a pobora JlokymeHTalliiiHe 3a0e3MeUYCHHS 3 3aXHCT KyPCOBOi
yIpaBIiHHS pOGOTH
OK 25 | Indopmauiiine 3a6e3neyeHHs yIpaBIiHHS 4 Ak
OK 26 [Hpopmaniiinui, apxiBHUU i 010Ji0TeUHH I 4 eK3aMeH
MEHEPKMEHT
OK 27 | Cucremuuii anami3 iHpopMaiiHUX MPOIIECIB S5 eK3aMeH
OK 28 | IIpaBoBi 3acagm  poO3BUTKY  1H(OpMAIiTHOrO S
: . €K3aMeH
CYCILIBCTBA B YKpaiHi
OK 29 | TexHouorii eneKTpOHHUX 010J110TEK 1 apXiBiB S eK3aMeH
OK 30 | E-ypsanyBanns i uudpoBi TexHOIOTIT B yIIpaBIIiHHI S5 eK3aMeH
3aXHUCT 3BITY 3
. 6
OK 31 | OznaiiomMua mpakTHKa MpaKTHicH
3aXUCT 3BITY 3
6
OK 32 | HaBuanpHa mpakTukKa Tpaictix
3aXUCT 3BITY 3
6
OK 33 | BupobHuua npaxTuka Tpaicti
3axXMHCT 3BITY 3
6
OK 34 | BupobHHua npakTHka Tpaictix
3aXHCT
6 kBauiikariitnol
OK 35 | Kgamidikarriitna poborta poboTtu
3azanvHuii 00ca2 0006 ‘A3K06UX KOMNOHEHM: 180
Buo6ipKkoBi KOMIIOHEHTH OCBITHLOI IPOrpaMmu?
BK1* ba3oBa 3aranbHoBilicbKkoBa niaroroska (b3BII) 3
Merxonoria 1 JudepenuiioBanuit
BK 1 BubipkoBa nucturtina 1 4 samiK

2 BubipkoBi KOMIIOHEHTH OCBITHBOI NMPOrpaMd CTYAEHTH OOMPAIOTh BiANOBIIHO 0 MEpesiky BUOIPKOBUX
KOMIIOHEHT Ha IMOTOYHHUI HaBYAJIBHHUHN PiK, 3aTBEPPKEHOT0 HAKa30M IO YHIBEPCUTETY.
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KommoHeHTH 0CBITHBOI ITporpamu (HaBYaIbHI . dopma
Kox v/ JTUCIUILTIHU, KypCOBI pOOOTH, IPAKTUKH, KIHLKIC.TB 1JICYMKOBOTO
KkBamidikariiina podoTa) KpeAMTLB KOHTPOJTIO
BK 2 BubipkoBa nucuwmrmiina 2 4 3amik
BK 3 BubipkoBa nucrumiina 3 4 aiK
BK 4 BubipkoBa nucuurmiina 4 4 3amik
BK 5 BubipkoBa nucriumiina 5 4 3amik
BK 6 BubipkoBa nucuurmiina 6 4 Ak
BK 7 BubipkoBa nucuurmiina 7 4 3amik
BK & BubipkoBa aucrumiina 8 4 aiK
BK 9 BubipkoBa nucuurmiina 9 4 3amiKk
BK 10 BubipkoBa gucrumiina 10 4 3aJiK
BK 11 BubipkoBa nucnmrmiina 11 4 3aIK
BK 12 BubipkoBa nucriurmiina 12 4 Ak
BK 13 BubipkoBa nucnurutina 13 4 3aIK
BK 14 BubipkoBa nucrurmiina 14 4 Ak
BK 15 BubipkoBa nucnurutiga 15 4 3amiKk
3azanvhuit 06caz 6UOIPKOBUX KOMNOHEHM: 60
3ATAJIBHUM OBCSAT OCBITHBOI TIPOTPAMHU 240

[To3akpeauTHa AUCHUILIIHA

2. BubipkoBi KOMIOHEHTH OCBiTHHOI MPOrPaMH CTYAEHTH OOMpAIOTh BiATOBIIHO 10
nepesniky BHUOIPKOBMX KOMIIOHEHT Ha NMOTOYHHMN HaBYaJIbHUU PIK, 3aTBEPIKEHOrO0 HAKa3oM I10
YHIBEPCUTETY.
BK1* o60oBsi3k0Ba a71s1 0c10 4OIOBIYOi CTATI, SIKI HABYAIOTHCS 32 JEHHOIO (hOPMOIO, 7S OCi0
KIHOUO] cTaTl — 3a OaKaHHIM
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2.3 CTpYKTYpPHO-JIOTiYHA cXeMa OCBITHLOI MPorpamMu

1 Kypc, 60 kpeguris

2 Kypc, 60 kpeguTiB

3 Kypc, 60 kpeauTiB

4 kypc, 60 KpeauTiB

—>

OK 1 (4 xp.)

8

\4

OK 2 (4 xp.)

OK 5 (4 xp.)

OK 3 (9 xp.)

®inoc. OK 7 (4

v

OK 15 (4 xp.)

\4

OK 16 (4 xp.)

v

OK 4 (4 xp.)

A 4

OK 3 (8 xp.)

OK 9 (5 kp.)

OK 10 (4 xp.)

OK 17 (5 xp.)

A4

OK 18 (4 kp.)

v

OK 11 (5 xp.)

OK 19 (4 kp.)

.

OK 12 (4 xp.)

OK 12 (5 xp.)

OK 13 (4 xp.)

OK 14 (4 xp.)

OK 31 (6 xp.)

BK 1 (4 xp.)

BK 2 (4 xp.)

BK 3 (4 xp.)

BK 4 (4 xp.)

v

OK 32 (6 xp.)

. OK 6 (4 kp.) | OK 26 (4 p.)

: Ll

: OK 20 (5 xp.) OK 27 (5 xp)
| OK 21 5kp.) f

: : OK 28 (5 xp.)
5 OK 22 (4 xp.) 5

| h : OK 29 (5 xp.)

OK 23 (5 kp.) L ok306m)

OK 24 (3 kp.)

) : _ OK 8 (4 xp.)

; —>| OK25(4xp.) 5 BK 11 (4 p)
BK 5 (4 kp.) BK 12 (4 kp.)
| BK6 (4 xp) | BK 13 (4 kp.)
| BK 7 (4 xp.) |

| ; BK 14 (4 p.)
i BK 8 (4 xp.) i

! ! BK 15 (4 xp.)
| BK 9 (4 xp.) |

| BK 10 (4 kp.) OK 34 (6 kp.)
: > OK33(6xp.) i OK 35 (6 kp.)




3 ®OPMA ATECTALII 3/IOBYBAYIB BUILLIOI OCBITH

ATtecraiisi 3MIMCHIOETbCST Y (QopMi MyOJIIYHOTO 3aXUCTY
KBamidikaiiiHoi poooTH.

KBamikauiiina pobOota Mae mnepeadayaTH pO3B’sI3aHHS
CKJIAJTHOTO CIIEI[iaTi30BaHOT0 3aBJaHHSA 3 1H(opMamiifHol
COpaBH, WI0 XapaKTEpU3Ye€ThCS  KOMIUIEKCHICTIO  Ta
HEBU3HAYEHICTIO YMOB, 13 3aCTOCYBAHHSM KOMIT IOTEPHHUX Ta
IIpOrpaMHUX 3ac00iB.

VY xBanmiikauiiiHid poOOTI HE MOBUHHO OyTH aKaJeMIYHOIO
miariaty, ¢anbcudikarii Ta CIUCyBaHHS.

KBamidikauiiina pobGora Mae OyTH ONpWIIOAHEHA Ha
odimitinomy caiiti CYPA / y peno3urapii kBamidikamiifHnx
poOIT.

Dopmu arecramii
3100yBa4iB  BHUIIOI
OCBiTH

Bumoru a0
kBasdiikamiinHol
podoru

Bumoru )i (1)
ny0JIiYHOI0 3aXHUCTY
(neMoHcTpAaIii)

O1iHIOBaHHS SIKOCTI IMiITOTOBKY BUITYCKHUKIB 311 CHIOETHCS
Ex3amenamiitnoro komiciero (EK) mig wac myOGmigHOro
3aXHCTy KBamidikarmiiitnoi poboru. EK Bu3Hawae sKicTh
KBaniQikauiiHoi poOOTH, pIBEHb OCBITHBOI Ta MpodeciiiHoi
MIATOTOBKA  BUIIYCKHHMKA 1 BHUpINIyE€ THTAaHHA MpO
NPUCBOEHHSI HOMY OCBITHBOTO CTYyIeHs «OakaiaBp» Ta
kBamidikaii «bakamaBp 3 6i01ioTedHoi, 1HGOpPMaIIIHHOI Ta
apXiBHOI CIpPaBW» 3a OCBITHHO-NPOGECIMHOI MPOrPaMOI0
«JloxymeHTHO-1H(pOpMaIIiiiHa TiSTTEHICTEY.




4 MATPUIIS BIAHOOBIJIHOCTI MNPOIPAMHUX KOMIIETEHTHOCTEMA KOMIIOHEHTAM OCBITHBOI
HHPOI'PAMUA

Koo
npocpammoi
Komnemenm-
Hocmi
3K'1 *o*

3K2 * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

OK'1
OK 2
OK 3
OK 4
OK 5
OK 6
OK 7
OK 8
OK 9
OK 10
OK 11
OK 12
OK 13
OK 14
OK 15
OK 16
OK 17
OK 18
OK 19
OK 20
OK 21
OK 22
OK 23
OK 24
OK 25
OK 26
OK 27
OK 28
OK 29
OK 30
OK 31-0K
34
OK 35

*
*

3K3 * * * * * * * *

3K 4 * * *

3K5 *

3K 6 * * *
3K 7 * * O B *
3K 8 A
3K 9 * *
3K 10 * *
3K 11 * *
3K 12 * *
3K 13 * * *

* * * * * *
CKl * * * * *

CK2 * * * * * * * * * * * * *

CK3 * * * * * * * *

CK 4 x
CK5 N N
CK 6 * * *

CK7 * * * * * *
CK 8 * x| *
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HOoCmI
CK9

CK 10

CK 11

CK 12

CK 13

CK 14

CK 15

21



S MATPUIA  3ABE3IIEYEHHS  ITPOI'PAMHUX  PE3YJBTATIB HABYAHHA  BIAIIOBIJIHUMMH
KOMIIOHEHTAMM OCBITHBOI IPOI'PAMU

<+
Koo < ©
el lo|lno|lw|lalo|m|lalo|T|vw|lo|n|lw|la|lo|=la|lalt|vu|o|s|lw|a|o | v
npocpammnoco v lw | ¥ 2|y |« cleloclzlo|lo|« A | = | ==~ ]|~~| ||| ||| | Q| ClD on
XXX 4
pesyromamy | S | S |©1C 1@ |0 10|50 |8|8|8|8(C|8|85|8|8|8|8|8|8|5|8|83|8|8|8(8|8|= |3
HAB4YaHHA 4
o
ITPH 1 * * | = * | * * | *
IIPH 2 * * * * *
[IPH 3 * * * * * *
TIPH 4 * * * *
HPHS * * * * * * * * *
HPH6 * * * * * * * * * * *
HPH7 * * * * * * *
TIPH 8 *
TTIPH 9 o *
ITPH 10 * * *
HPH 11 * * * * * * * * * * * * * * * * * * *
HPH 12 * * * * * * * *
ITPH 13 * *
IIPH 14 |« « * * R
ITPH 15 * * *
IPH 16 N -
ITPH 17 *
HPH 18 * * * * * * * * * * * * * * *+
TIPH 19 *
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